AamuHucTpanusa MsACHUKOBCKOIO paioHa
I[TOCTAHOBJIEHUE

01.09.2020r. Ne 869 c. HanTeipb

OO0 yTBep:KIeHun AIMUHUCTPATHBHOIO pPerjiaMmeHTa
NpeaoCcTaBIeHUsI MYHUIIUTIAJBHOM YCJIYTH
«Ilepenaya B MyHHIUNAJIbHY0 COOCTBEHHOCTH PaHee MPUBATU3MPOBAHHBIX
JKHJIBIX MOMeIle HUID)

B coorBercTBUn ¢ ®enepanbHbIM 3aKOHOM OT 6 OKTs10pst 2003 roga Ne 131-
@3 «OO0 oOummx MNpUHIMIAX OpraHU3alMM MECTHOTO CaMOYINpaBJIEHUS B
Poccuniickont ®enepaummny, @eaepanbHeiM 3akoHOM 0T 27 utoins 2010 roma N 210-
@3 «O6 opraHuzanuu MPeIOCTaBICHUS TOCYJAapPCTBEHHBIX U MYHHIIMIIAIbHBIX
yCciIyr», AaMuHucTpanus MsCHUKOBCKOrO pailoHa

IIOCTAHOBJIACT:

l.  VYtBepaute  AIMHMHHCTPAaTUBHBIA  PENIAMEHT  IPEIOCTaBIICHUSA
MyHHUIIMNaNbHOW ycnyru «llepenaya B MyHUIMIIATBHYIO COOCTBEHHOCTH paHee
IIPUBATU3UPOBAHHBIX KUJIBIX IIOMEILIEHUI.

2. IlocTaHOBiIEHHE BCTYIA€T B CWIY CO JAHS TMOJIMCAHUS U IOJJICKHT
pa3MelleHnI0 Ha O()ULIHATIBHOM caiiTe AAMUHUCTpauui MACHHUKOBCKOIO palioHa.

3. KoHTpoJIb 33 HCIIOJTHEHUEM ITOCTAHOBJICHUS BO3JIOKUTh HA 3aMECTUTENS
r1aBbl AAMUHKCTpauuu MscHUKOBCKOro paitona B.X. XatmamamkusiH.

['maBa AnMuHHCTpaIMKU
MsICHEKOBCKOrO paiioHa B.C. Kunagsu
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[Ipunoxenue
K ITIOCTAHOBJICHUIO
AJIMUHUCTpaLUU
MSCHUKOBCKOrO paiioHa
ot 01.09.2020 Ne 869

AJIMAHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBjIeHuss AAMUHUCTPanueld MsICHUKOBCKOI0 paiiOH MyHULMIIAJIbHOM
yeayru «Ilepenaya B MyHUIIMIIAIbHYIO COOCTBEHHOCTDH PaHee
NPUBATU3UPOBAHHBIX KUJIBIX IOMEIICHUID)

Pa3gen 1. O01mue mojoxkeHus

1.1. IIpeamer perynnpoBannst AIMUHACTPATUBHOIO PETJIAMEHTA

[Ipeamerom perynupoBaHus AJIMUHHCTPATUBHOTO pernaMenTta
npenoctraBieHus MyHununaiabHod ycayru  "llepemaya B MyHUIIMIAIBHYIO
COOCTBEHHOCTh paHee MPUBATU3UPOBAHHBIX JKUJIBIX TOMEUICHUW» (nanee -
AJMUHUCTPATUBHBIN PEINIAMEHT) SIBIISIOTCS OTHOILIEHHUS, BO3HUKAIOIIME MEXKIY
AnmuHucTpanuen ~ MSICHHKOBCKOTO — paillOHa  OpraHoM, IPEIOCTaBISIOIIAM
MYHHUIIUTATBHYIO YCIyTy (nanee - AJAMUHHUCTpanus) U (PU3NYECKUMH JUIAMU
au00 UX YIOJHOMOUYECHHBIMHU MPEICTABUTEINSIMH, CBS3aHHBIE C MPEIOCTaBICHUEM
MyHHUIIMNanpHOU ycinyru "llepemaua B MyHUIIMTIATBHYIO COOCTBEHHOCTH paHEe
MPUBATU3UPOBAHHBIX KUJIBIX MOMEIIEHUN ' (J1ajiee - MyHUIUIIAJIbHAS yCIIyTa).

1.2. Kpyr 3asBurenei.

3asBUTEISIMU HA MOJIYYEHUE MYHHUIUIIAIbHON YCIYTU SBIISIEOTCS

- TpaXKaaHe, SIBJSIONINEecs COOCTBEHHUKAMU paHee TPUBATU3UPOBAHHBIX UMH
KWIbIX TOMEIIECHHUI, KOTOpbIE MJISI HUX SBISIIOTCS E€IUHCTBEHHBIM MECTOM
MIPOXKMBAHUS, JTMOO UX YIOJTHOMOUCHHBIE MPEJCTABUTENH (J1aJiee - 3asBUTEIIb);

- TIPENICTaBUTENN 3asgBUTENS - (PU3MUECKUE JUIA, NEHCTBYIONIUE OT UMCHH
3asBUTENA. [lOMHOMOYMS TMpEACTAaBUTENS 3asABUTENS IPU NPENOCTABICHUU
MYHULIUTAIBHON YCIYTrd TOATBEPXKIAIOTCS JIOBEPEHHOCTHIO, 3a HCKIIOUYEHHEM
JIUIT, UMEIOIINX MPaBO JIEUCTBOBATH O€3 JJOBEPEHHOCTH OT UMEHHU 3asBUTETIS.

dusznueckue JuWlla, 3auHTEPECOBaHHBIE B MoiaydyeHuu JloroBopa o
0€3BO3ME3/IHOM Iepeiadye )KUII0ro MOMENIEHUSI B MyHULIUIIAJIbHYIO0 COOCTBEHHOCTb,
UX YIOJIHOMOYEHHBIE MPECTABUTENN, OOPATUBIIKECS B OPTaH, MPEA0CTABISIOIINN
MYHULUNAIBHYIO YCIYTY, C MHUCBMEHHBIM WA HJICKTPOHHBIM 3allpoOCOM O
PEN0CTaBIECHUN MYHUIIMNIAIBLHON YCIIYTH (1ajiee — 3asIBUTENH).

1.3. TpeGoBanus K MOPSAKY UHPOPMUPOBAHUS O MOPSAKE MPETOCTABICHUS
MYHHUILUIIAIIBHON YCIYTH:

1.3.1. MHWudopmamuss o MecTe HaxokjaAeHUs U Tpaduke pabOTHI
AJIMUHHCTpaLUH:

- aapec Mecta HaxoxkaeHus: 346800, PocToBckas o6macTb, MsSCHUKOBCKUN
paiioH, c. Hantelps, yia. Jlenuna, 33,

- pexum pabotrsl: noHenenbHUK — msATHULA ¢ 9.00 mo 18.00, nmepepsiB
12.00 no 13.00, BeIXOMHBIE THU — Cy00OO0Ta, BOCKPECEHBE, MTPa3IHUYHbIC JTHH,



- cipaBouHbIe TenedoHsl: (86349) 2-36-53;

- aapec oduImaaIpHOrO caira: WWW.amrro.ru

1.3.2. Undopmarust o MOII:

- anpec mecra Haxoxaenus: 346800, PoctoBckas o6nactb, MSICHHUKOBCKUM
paiioH, c. Hanteips, yn. TymansHa, 25;

- pexxuM padoThl: MOHEAEIBbHUK, BTOPHUK, YyeTBepr, nsaTHuua ¢ 9.00 xo 18.00;
cpena ¢ 9.00 mo 20.00; cy66ota ¢ 9.00 no 13.00, 6e3 mepepsiB ¢ 12.00 mo 13.00,
BBIXOJIHBIE JIHU — BOCKPECEHbE, MPa3THUYHbIC THU

- cripaBouHbIe Tenedonsl: (86349) 3-29-01 - aupextop, TenedOoHBI ISl YCTHOTO
UHGOPMHUPOBAHUSL IO TMPOIEAype MPENOCTABICHUS MYHUIIUNAIBHON YCIYyTH:
(86349) 3-29-00, 3-29-03;

- agpec opuIMaNbHOTO caiira: Www. myasnikovskiy.mfc61.ru

1.3.3. HUuadopmanuss mo BompocaM MNPEJOCTABICHUS YCIYTH U YCIYT,
KOTOpBIE SIBIISTFOTCST HEOOXOMMMBIMU W OO0S3aTENbHBIMH JIJISI  TPEAOCTABICHHS
YCIYTH, CBEICHUA O XON€ MPEIOCTABICHUS YCIYTd MOXET OBITh TMOTy4YeHa
3asBUTENIEM B YCTHOW (opMe IO YKa3aHHBIM CIIPaBOYHBIM TenedoHaM, IpHU
JUYHOM TIpUeMe, a TakXe C HCIOJb30BaHWEM (emepasibHONW TOCYTapCTBEHHOU
uHGOpMAIIMOHHON  cucTeMbl «EAMHBIA mOpTan TOCYIapCTBEHHBIX — YCIYT
(bynkumii)» Ha caiite www.gosuslugi.ru, ua Iloprasie cetn M®I], a Takxke Ha
MH(GOPMAIIMOHHBIX CTEHAAaX B MECTax MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH B
dbopme OJI0K-CXeMbI MPEOCTABICHUS YCIIYTH.

Nuadopmammss wa EIY u odunmanpHOM calite AJIMHHUCTpaIuu
MSICHUKOBCKOTO paiioHa O TOpPSJIKE W CPOKaxX MPEAOCTABICHHUS MYHMIIMITAIbHOU
yCIyTH TPEAOCTABISAETCS 3asIBUTEIIO OECIUIATHO.

Hoctyn k uHpOpMAIMU O CPOKAX U TMOPSAKE MPETOCTABICHUS YCIYTH
OCYIIECTBIISICTCS O€3 BBIMOJHCHUS 3asBHUTEIEM KaKUX-ITHOO TpeOOBaHHWI, B TOM
guciie 6€3 MCIONb30BaHUS MPOrPAMMHOTO O0ECIeYeHHs, YCTAaHOBKAa KOTOPOTO Ha
TEXHHYCCKUE CPEJCTBA 3asgBUTEIA TPEOyeT 3aKIIOUCHUS JTUIICH3MOHHOTO WITH
WHOTO COIVIAIlICHWsT ¢ MpaBooOiajareneM TMPOrpaMMHOTO  oOecreueHus,
peyCMaTpUBAIONIET0 B3UMAHUE IUIAThl, PETUCTPAIMI0 WM aBTOPHU3ALHUIO
3asBUTEISI HWJTH TIPEIOCTABIICHUE UM TTEPCOHANIBHBIX JIAHHBIX.

Nudopmariust ComepKuT Caenyronme CBeISHUS:

1) kpyr 3asBUTENEH;

2) WCUEPTHIBAOIIMKA  TIEPEYEHh  JOKYMEHTOB, HEOOXOMMMBIX IS
NPEIOCTABICHUS MYHUIMNAIBHOW  YCIyru, TpeOoBaHuid K  O(OPMIICHHUIO
YKa3aHHBIX JIOKYMEHTOB, a TaKXe IEePEUYCHb JOKYMEHTOB, KOTOPBIC 3asBHUTEIH
BIIPaBE MPECTABUTH IO COOCTBEHHOW WHUIIMATHBE;

3) pe3yabrarbl NPeaOCTABICHUSI MYHUIIUIIATIBHON YCIYTH, MOPSII0K BbIIAYH
JIOKYMEHTA, SBIISIOIIETOCS PE3y/IBTaTOM MPENOCTABICHUS YCIYTH;

4) cpok IpeaoCTaBICHUSI MyHUITUNIATBLHON YCIYTH;

5) mopsioK, pa3Mep M OCHOBaHHWSI B3UMAaHHUS TOCYITApCTBEHHOW ITOITHHBI
WJIY MHOW IUIAaThl, B3UMAE€MOM 3a MPEIOCTABICHUE MYHHUIUIIAIIBHON YCIIYTH;

6) wWcYepNBIBAIOIIMN TMEPEYCHb OCHOBAHWM JJIi TPUOCTAHOBICHHS WIIH
OTKa3a B MPEIOCTABICHUY MYHUITUTIATLHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyneOHOe) oOkaloBaHWE
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neiicTBuil (0e3neHCTBUSI) W pELICHUM, NPUHATHIX (OCYIIECTBISEMbIX) B XOI€
NpEAOCTaBICHUS MYHUIIUTIATbHON yCIyTH;

8) dopmbl 3asBiaeHuil (yBEIOMIICHUH, COOOIIECHMIT), HCIIOIB3yeMbIC IIPHU
NPEAOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

1.3.4. YkazanHas uHpOpMAaIMs MOXKET OBITh TIOJTyUeHa 3asIBUTEIIEM TaK)XE B
NOpSAKE KOHCYJAbTUpOBaHUA. [l momydeHuss HWHPOpPMAMKU TIO TPOLEAype
OPEJOCTAaBICHUSI ~ MYHMIIMNAIBHOM  YCIYT'M  3asBUTENSAMU  HCIOIB3YIOTCS
cienyrone (GopMbl KOHCYJIBTUPOBAHUS

- KOoHCyinbTUpOBaHHe B MODI[ - BpeMs OXuUZaHUS 3asABUTENS IIPU
KOHCYJbTHpOBaHuY B M®I] He 10KHO MpeBhIIarh 15 MUHYT;
- KOHCYJAbTHUPOBaHHE N0 ToyTe (IO OJJIEKTPOHHOM TMOYTe) - TpH

KOHCYJABTUPOBAHUU 110 TUCHMEHHBIM OOpAIlEHHsIM OTBET Ha 0OpallieHue 3assBUTEISI
HAMpaBIIIETCS MOYTOM B aJipec 3asiBUTEINS B CPOK, HE MPEBbIMIAONIMi 15 pabounx
JHEH CO JHS MOCTYIIEHUSI MMCbMEHHOI0 00pamnieHusl.

[Ipu KOHCYNTBTUPOBAHUH B (JOPME OTBETOB MO AIEKTPOHHOM MOYTE OTBET HA
oOpallleHle HalpaBiIseTcs IO JJIEKTPOHHOM TMOo4YTe Ha DJJIEKTPOHHBIM ajpec
3aMHTEPECOBAHHOIO JIMIIA B CPOK, HE MpeBbIaromuil 15 pabounx aHell co aHS
NOCTYIUJICHUSI TUCbMEHHOTO OOpaIieHHUs.

JlHem nocTyruieHusl OOpallleHus SBISETCS JI€Hb PErucTpalyy BXOASIIEro
oOpaiieHus: B AIMUHUCTPAIHIO;

- KOHCYJIETUPOBAHHE IO TeJIePOHY - OTBET Ha TeIe(OHHBIN 3BOHOK JIOJKEH
HAaYMHATBCSA ¢ WHPOpPMAMM O HAVMMEHOBAHWHM OpraHa, B KOTOPBIM IMO3BOHWII
rpaKIaHuH.

KoncynbTupoBanue 1o tesneoHy He JOIKHO npeBblaTh 10 MUHYT.

B ToM cnydae, ecau CHENMAINCT, OCYIIECTBISIOIMN KOHCYIBTALMIO IO
TeneoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBSI3AHHBIA C
IpenoCTaBICHUEM MYHULIUTATBHON YCIIYTH, CHELUAIIUCT 00s13aH
nporH(OPMHUPOBATh 3aMHTEPECOBAHHOE JIUIIO OO0 OpraHu3alMsX, CTPYKTYPHBIX
NOApPAa3ACNICHUsAX, KOTOPbIE€ PacIoiaraloT CBEICHUSIMHU, HEOOXOIMMBIMU JIJIsl OTBETA
Ha BOMpPOC.

Nudopmanuisi 0 MyHUIUNATBHOM ycayre 1o TenedoHy-aBTOMHGOpPMAaTopy
HE IPEJOCTaBIAETCS;

- nmyOnu4yHas ycTHas KoHCynbramus - IlyOnuuyHasi ycTHash KOHCYJIbTalus
OCYLIECTBISIETCA COTPYIHUKAMH AJMUHUCTpPALMUd C MPHUBICYEHUEM CPENICTB
MacCOBOM MH(OPMAIUU - PAJINO0, TETICBUICHUS;

- nyOnau4HasT MNHCbMEHHAs KOHCYJbTAllUsl - OCYILECTBISETCS MYTEM
pa3MmelnieHrdss UHQPOPMAIMOHHBIX MarepHajoB Ha O(HUIMAILHOM MOpTaie
AJIMUHUCTpanuy, NyOnuKauuM HMHQOPMAIMOHHBIX MaTEepHalioB B CPENCTBAX
MaccoBOM MH(OpMaIIHH.

1.3.5. CnenuaiaucTel AJIMUHUCTpAIIUH, MPEIOCTaBISIONINE
MYHUIMNATBHYIO YCIYTY:

- npu OOpallleHUH 3aUHTEPECOBAHHOIO JHUIAa IO TeNe(pOHY AT OTBET
camocToATenbHO. Ecnu cnenuanuct AJMHMHHUCTpAllMU, K KOTOPOMY OOpaTHiIOCh
3aMHTEPECOBAHHOE JIMII0, HE MOXXET OTBETUTh Ha BOIPOC CAMOCTOATENBHO, TO
CHEIUATUCT MOXET TNPEIJIOKUTh 3aUHTEPECOBAHHOMY JIMILy  OOpaTUThCS



MUCbMEHHO JIM00 Ha3HAYUTH JIPYroe yAo0HOE JJI 3aMHTEPECOBAHHOTO JIUIA BPEMS
KOHCYJbTAIlMU, JTUOO0 COOOMMHTHh TenehOHHBI HOMEp, MO KOTOPOMY MOXKHO
MOJYYUTh HEOOXONUMYIO HH(POPMAIIUIO;

- HE BIpPaBE OCYLIECTBIISTh KOHCYJIBTHUPOBAHHE 3aMHTEPECOBAHHBIX JIUII,
BBIXOJISIIIEE 32 paMKU MH(GOPMUPOBAHUS O CTAHJAPTHBIX MPOIENYPaX U YCIOBUSIX
OKa3aHUsl MYHUIMNAIBHOM YCIAYTM W BIUSIONIEE MPSAMO WM KOCBEHHO Ha
WHJUMBHUIYaJbHbIE PEIICHUSI 3aUHTEPECOBAHHBIX JIUII.

OTBeTbl Ha MNHUCHMEHHbIE OOpAIICHHs MNAaITCS B TNPOCTOM, YETKOM H
NOHATHOM (hOpME B MUCHbMEHHOM BHJI€ U JIOJKHBI COJIEPIKATh:

- OTBETHI Ha MMOCTABJIEHHBIE BOIPOCHI;

- TOJDKHOCTh, (DaMIJIUIO U MHULIMAJIBI JIUIIA, TTOJIMUCABIIETO OTBET;

- (hamMIIIUIO M MTHUITHATBI UCTIOTHUTEIS;

- HoMep Tene(oHa UCTIOTHUTEIS.

1.3.6. Ha undopmarmonnsix creHgax M®I[ B MecTtax mpemocTaBICHHUS
MYHHUIIUTATBHBIX ~ YCIYyT  pa3MemialTcs  cleayionme  uHGOpMAaIMOHHbIE
MaTepuabl:

-  TEpeuYeHb MYHUIUNAIBHBIX  YCIYl, MPEAOCTaBICHUE  KOTOPBIX
opranun3oBaHo B MOI];

- uHpopmamMs O NPEIyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
@denepaliu OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI[ OPraHOB, MPEI0CTaBISIOMINX
MYHULUMAIbHBIE ~ YCIYTH 3@  HapylleHUWE  MOpsiAKa  MPeIOCTaBICHUS
MYHULUNAIbHBIX YCIYT;

- pexuM paboThl M agpeca MHBIX MO u mpuBIeKaeMbIX OpraHU3aIUi,
HAXOSIINXCA Ha TeppuTopuu cyobekta Poccuiickoit deneparnu.

1.3.7. Ha odumuanpsHoM moprane AJIMUHUCTpAIlUU Pa3MEIIaTCs
cienyroiire nHGOpMaIlMOHHbIE MaTEPUAIbI:

- IOJTHO€ HAMMEHOBAHUE U TOJIHBIA MOYTOBBIM aipec AJAMUHUCTPALINH;

- CIpaBOYHBIE TeJIE(POHBI, 10 KOTOPHIM MOXHO MOJYYUTh KOHCYJIBTAIUIO T10
MOPSIIKY MPETOCTABICHUSI MyHULIUTIATBHON YCIYTH;

- azipeca IEKTPOHHOM MOYThl A IMUHUCTPALUU;

- TeKCT aJ]IMUHUCTPATUBHOTO PETJIaMEHTA.

1.3.8. Ha IToprane rocycnyr pa3Meniaercs nH(opmarus:

- TMOJHOE€ HAaWUMEHOBAaHME, IOJIHBIA TOYTOBBIA ajpec M Trpaduk padoThI
AJIMUHHCTpaLNH;

- CIIpaBOYHBIE TeNE(OHBI, 10 KOTOPHIM MOXXHO MOIYYUTh KOHCYJIBTAIMIO 110
MOPSIIKY MPETOCTABICHUSI MYHULIUTIATBLHON YCIYTH;

- aJipeca 3JIEKTPOHHOU MOYTHI;

- TMOpSAOK TMOodydeHuss HuHGOpMalMK 3asBUTEISIMA 10  BOINpOCaM
NPENOCTaBICHUS  MYHUIUMINAIBHOM  YCIyTW, CBEIECHUH O  pe3ylbrare
NIPENOCTaBIECHUS MYHUIIMTIAIbHON YCIYTH.

1.4. B cayuasx, mOpeayCMOTPEHHBIX (enepalbHbIMH  3aKOHAMH,
YHUBEpCAJIbHAsl BAJIEKTPOHHASA KapTa SBISIETCS JIOKYMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTh FPaKJaHWHA, TIpaBa 3aCTPAXOBAHHOTO JHUIA B CUCTEMaX 00s3aTEIbHOrO
CTpaxoOBaHMsl, HWHbIE TIpaBa TpaxkJaHWHa. B ciydasx, MNOpeaycMOTPEHHBIX
dbenepanbHBIMU  3aKOHAMH, TocTaHoBIeHHeM IIpaButenncTtBa Poccuiickoi



denepariu, HOPMATUBHBIMM TPABOBBIMU aKTaMH CYObeKTOB Poccuiickoii
denepannv, MyHALIUMITAIIBHBIMU IPABOBBIMH AKTAMHU, YHUBEPCAJIbHAS SJICKTPOHHA
KapTa SBIAETCS JOKYMEHTOM, YAOCTOBEPAIOIIMM MPAaBO TIpPaKIaHWHA HA
MOYYEHHUE TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

Pazgen 2. CtanaapT npeaocTaBjieHUsi MyHUIIMNIAJIbHON YCJIYyTH

2.1. HaumeHoBaHHE MYHUIIMTIAJIbHOM YCIIYTH

HanmenoBanne mynununanbHou ycayru - "llepemasa B MyHHIMIAIBHYIO
COOCTBEHHOCTb paHee MPUBATU3UPOBAHHBIX KUJIBIX TOMELLEHUH .

2.2. HanmeHoBaHne opraHa BIIACTH, MPEIOCTABIAIONIETO MYHUIIUNAIHHYIO
YCIIYTY.

MyHununanbHas yciyra peI0CTaBISETCS AJIMUHHCTpauuen
MSICHUKOBCKOrO palioHa B JIMUE OT/AeNa HUMYIIECTBEHHBIX M 3€MEIbHBIX
OTHOLLICHUH.

Opranuzanusi, IPUHUMAIOIIAS y4acTHE B MPEAOCTaBICHUN MYHULIUIIAIbHON
YCIIyTH

- MOII.

B npouecce okazaHus MyHUIMNAIBHOW YCIYTH Y4acTBYET U MPEJOCTABISAET
cBefieHUs (MH(POPMAIIHIO) B paMKaX MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBHUSA

- MacuauxoBckuil punmnan I'VIITU PO;

- MscaukoBckuii  otaen  YmpaBiueHuss — DemepambHON  CITYKOBI
rocyAapCTBEHHOM perucTpanuu kagactpa u kaprorpaduu no PoctoBckoit obnactu
(manee — Pocpeectp).

B cootBercTBUM ¢ TpeOoBaHusAMH MyHKTa 3 yacTu 1 cratbu 7 denepanibHOro
3akoHa or 27.07.2010 . Ne 210-®3 "OO6 opraHuzauuu MOpPegOCTABICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIYT" 3anpenieHo TpeOoBaTh OT 3asiBUTENS
OCYLIECTBJICHUSI JIEUCTBHI, B TOM 4YHUCJIE COIJIACOBAaHUM, HEOOXOAMMBIX [JISt
NOJTYYEHUs] MYHULMIAJIBHOW YCIYTM M CBSI3aHHBIX C oOOpalleHueM B HHbIE
rOCyAapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUS, OpPraHU3alNHM, 32
UCKJIIOUEHUEM TOJIyYeHHsI YCIYT, BKJIIOYEHHBIX B IE€PEUEHb YCIYI, KOTOpbIE
ABIISIIOTCS ~ HEOOXONMMBIMM W 00f3aTelbHBIMH  JUISL  MPEeIOCTaBJICHHUSA
TrOCYAapCTBEHHBIX YCIIYT, YTBEPKICHHBII HOPMATHUBHBIM NPABOBBIM aKTOM
PocToBckoit o0nacTu.

2.3. OnucaHue pe3yaprara NpeaoCTaBICHUS] MyHULIUNIAIIBHON YCIyTH.

Pe3ynbraroM npenocTaBieHuss MyHUIUNIAIbHON YCIYTH SIBISETCS:

- BbIJIaua 3asBUTENI0 konuu JloroBopa o 0e3BO3ME3NHOM Mepenaye KHUIoro
NOMEIIEHUS B MYHHUIMIAIbHYI0 COOCTBEHHOCTb, WJIM BblJaya (HampaBiEHUE)
IrPOKJAHUHY YBEIOMIIEHHS 00 OTKa3e B IpUEME B  MYHULUIAJIBHYIO
COOCTBEHHOCTD JKUJIOTO TTOMEIICHHUS.

- MOTUBHUPOBAHHBIA OTKa3 B IPUEME IOKYMEHTOB.

[Ipouenypa npenocTaBieHUs YCIYyTH 3aBEPIIAETCA IYTEM IONYYEHUs
3asIBUTENIEM:

- BbIIa4a 3asBUTENIO Komuu JloroBopa 0 0€3BO3ME3THON Mepemaade KUIoro
MOMEIIEHUS B MYHHUIIMIIAIBHYI0 COOCTBEHHOCTb, WJIM BblJaua (HampaBieHUE)
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rpaXJaHUHy yBEAOMJIGHMS 00 OTKaze B TMpHeMe€ B MYHULIUNAIBHYIO
COOCTBEHHOCTD JKUJIOTO MOMEIICHHUS.

- MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUU YCIIYTH.

3asBUTENIO B KAYECTBE PE3Y/IbTATA MIPENOCTABICHUS YCIYTH 00€CIIeYMBAETCS
10 €r0 BEIOOPY BO3MOXHOCTH TIOJTYUCHHS:

1) mokyMeHTa Ha OyMa)XHOM HOCHTEJIC,

2) HarmpaBJICHHE JOKYMEHTA TOYTOMH;

3) 3JEKTPOHHOTO JNOKYMEHTA, MOJITUCAHHOTO YIOJTHOMOUYEHHBIM
JNOJDKHOCTHBIM ~ JTUIOM  AJMHHUCTpAalud  MSCHHUKOBCKOTO  pailloHa  C
UCIIOJIb30BAHUEM YCUJIEHHOM KBATU(UIIUPOBAHHON 3JIEKTPOHHON MOIHUCH;

4) nokyMeHTa Ha OyMa)KHOM HOCHTEJE, IMOATBEPKIAIOIICTO COAepKaHUE
3JEKTPOHHOI0 JOKYMEHTA, HAIPaBIIEHHOIO OpraHoM, B MOLJ;

5) uH(opmaIK U3 rocyIapCTBEHHBIX HHPOPMAIMOHHBIX CHCTEM B CIIydasX,
IIPENYCMOTPEHHBIX 3aKOHOMaTenbCcTBOM Poccuiickoint denepanuu.

2.4. Cpok mpeocTaBICHUs] MyHUITUTIATBHOW YCIYyTH, B TOM YHCIIE C y4€TOM
HEOOXOJIMMOCTH OOpaIlleHHsT B OpraHU3alliM, YYacTBYIOIIME B IMPEIOCTABICHUU
MYHHLIMIIAIBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS NMPEAOCTABICHUS MYHHULIMIAIBLHON
YCIYTM B CIy4ae, €CJId BO3MOXHOCTb IIPUOCTAHOBJICHHS NPEAYCMOTpPEHA
3aKoHOAaTeNnbCTBOM Poccuiickon ®denepannv, B TOM 4YHUCIE HOPMAaTHBHBIMU
npaBoBbIMH akTamMu PocToBckoii o0sactv, MsICHUKOBCKOrO paiioHa, CPOK BbIIauu
(HampaBiieHUs) JOKYMEHTOB, SIBISIONIUMXCS  PE3yJbTaTOM  MPEIOCTaBIICHUS
MYHULIANIAIBHON YCIIyTH

MakcumanbHbIN CPOK MPENOCTABICHHUS] MYHUIIMTIIAJBbHON YCIYTH HE TOJIKEH
MPEBBINIATh 2 MECSAa CO JHS MOCTYIUIEHWS 3asBICHUS U MaKeTa JOKYMEHTOB B
Anmvunuctpaiuio 1160 B MOL npu tuuHoM obpatienuu, 1o noyre audo B popme
AJIEKTPOHHOTO JIOKYMEHTA).

Cpok mpenocTaBieHus yCIyTry B AJIEKTPOHHOM BUJI€ HAUMHAETCA C MOMEHTA
npueMa W PpEerucTpauud B AJMUHUCTPAlUUM DJIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJI1 MPEIOCTABIEHUsI YCIYrd (3a MCKJIIOUEHUEM Cllydasi, eclid s
Hayajga  OpOLEeAypbl  IPENOCTABICHUST  YCIYIM B COOTBETCTBUH  C
3aKOHOJIATENIbCTBOM TPEOYeTCs JINYHAS SIBKA).

[IpuocraHoBieHME  NPENOCTABICHUS  MYHULMOAIBHOM  yCIyrM  HeE
IPENYCMOTPEHO.

2.5. IlepeyeHp HOpPMATHMBHBIX IIPABOBBIX AaKTOB, PEryJHPYIOMHX
OTHOILLIEHHS], BO3HUKAIOLIHUE B CBA3U C MPEAOCTABICHUEM MYHULIUIAIBHOW yCIIYTH,
C YKa3aHUEM UX PEKBU3UTOB M UCTOUHUKOB OQUIIMATIHLHOTO OMYyOJIUKOBAHUS

IIpenocraBneHre MyHHUIMIIAIIBHON YCIYTH OCYLIECTBISIETCS B COOTBETCTBUU
CO CJIEAYIOIIMMHU HOPMaTUBHBIMU MIPABOBBIMU aKTaMMU:

- Koncturyuus Poccutickoit @enepanuu;

- I'paxxmanckuii kogeke Poccuiickoit @enepanuu 4acTs I;

- I'paxxmanckui kogekce Poccuiickont @enepanun yacts 1l;

- Kunumnsiii kopeke Poccuiickoit @enepannu ot 29.12.2004 Ne 188-D3 (cr.
60,61, 93-96)

-Oenepanbapiii 3akoH oT 06.10.2003 Toma Ne 131-®3 «O06 oOmux
IIPUHLIMIIAX OpraHU3aliid MECTHOIO camoylipasiieHus1 B Poccuiickon denepanum»;



-Oenepanbublii 3akoH OT 29.12.2004 N 189-@3 "O BBeneHuu B JACHCTBUE
Kununinoro konekca Poccuiickoit @enepanuu';

- @enepanbbiii 3ak0H OT 27.07.2010 roma Ne 210-d3 «O6 opranuzauu
MPENOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUITUIIAIBHBIX YCIIYT»;

- ®enepanbubiid 3ak0H 0T 24.11.1995 Ne 181-@3 «O conuanbHOM 3amuTe
vHBan10B B Poccuiickon denepauum»

-3akoH Poccuiickoii @enepanuu ot 04.07.1991 N 1541-1 "O npuBaruzanuu
x)uuniHoro ¢ouaa B Poccuiickoit denepanmn”;

- ®epepanbubii 3akoH  oT 06.04.2011 Ne 63-03 «O06 531m€KTpOHHOM
HOJHUCHUY;

- nocta"oBienue IIpaBurenscrBa Poccuiickoit @enepannu ot 26.03.2016 Neo
236 «O TpeboBaHHMSIX K TPEIOCTABICHUIO B  JJICKTPOHHOH  (opme
rOCYJapCTBEHHBIX U MYHULIMIATBHBIX YCIYT».

2.6. UcuepnpiBarommii mepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHMM C HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMu [JIsl MPEIOCTABICHUS
MYHULUNAIBHOM YCIYTH M YCIYI, KOTOpbIE€ SBJISIIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMUA JIJIS TIPEIOCTABJICHUS MYHUIUMAIBHON YCIYTH, MOAJICKAIIUX
NPE/ICTABIICHUIO 3asBUTENIEM, CIIOCOOBI UX TMOTYYEHUS 3asIBUTEISIMU, B TOM YHUCIIE
B DJICKTPOHHOU (hopMe, OPSIIOK UX MPE/ICTABICHUS

WcuepripiBaronuii nmepedeHb JTOKYMEHTOB, HEOOXOAUMBIX JIS TOJYyYEHUS
MYHULHUTIAJIBHOW YCIIYTH:

1) 3asBnenne mo (opme comtacHo mpwiokeHuro N 1 (opurmHam - 1) k
AJIMUHUCTPaTUBHOMY pEIIaMEHTY, KOTOPOE MOJIIHACHIBAECTCS BCEMU
COOCTBEHHUKaMH, B TOM 4YHCJI€ TMPU3HAHHBIMU CYIOM  OTPAaHUYEHHO
JIeeCIIOCOOHBIMU M HECOBEPIIIEHHOJETHUMH, JIOCTUTIIMMHU Bo3pacta 14 jer, u
MPEACTAaBISAET CIACAYIONINE JOKYMEHTHI:

-  KONMM  JOKYMEHTOB,  YAOCTOBEPSIIOIIMX  JUYHOCTH  3asBUTEIS
(mpencTaBuTeNs 3asABUTENSA) M BCEX UJEHOB CEMbU, YKa3aHHBIX B JIOTOBOPE
COIIMAJILHOTO HaiiMa (COBEPIIEHHOJIETHUX M HECOBEPILICHHOJETHUX) (KOMUU MpHU
NpPEebABICHUN OpUruHaia — 1):

JUTS 3asIBUTEIIS

- macmopt TrpaxaaHuHa Pocculickont @enepanuu, YIOCTOBEPSIONIAN
JUYHOCTh TpaxaanuHa Poccuiickoii @Penepanmu Ha Teppuropuu Poccuiickon
Oeneparnuu (a1s rpaxaan Poccuiickoit @enepanun);

2) NOKYMEHT, YIOCTOBEPSAIONIMI TMpaBa (IMOJHOMOYHMS) TPEICTaBUTENS
(bU3MYECKOro JuIa, €CIU C 3asBICHUEM OOpaliaeTcsl MpeACTABUTENb 3asBUTEIS
(KOTIMH TIPH TIPETbSBICHUN OpuruHaia — 1);

3) moroBop Ha repeaady KBapTHp (IOMOB) B COOCTBEHHOCTDb T'pakIaH HJIH/H
CBHUJICTEILCTBO O FOCYAAapCTBEHHOM perucTpariiu mnpasa (opuruHai — 1).

4) TmoKBapTUpHAas KapTouka (KOMHUs), 3aBEpEHHAs YIOJIHOMOYEHHBIM
opraHoMm (KOmus TpH MPEAbSBICHUN OpPUTHHANA - 1), WU BBIMUCKA U3 JUIEBOTO
cueTa (KOIus MPH MPEIbSIBICHUN opuruHaia — 1).

5) cripaBKa 0 3aperuCTPUPOBAHHBIX JHIAx (opuruHam — 1).

6) cmpaBka 00 OTCYTCTBHH 3aJ0JKEHHOCTH 1O KOMMYHAJIBHBIM YCIyram
(KOTIHsl IPU TPEABABICHUN OpUruHama — 1).



B cnyuae mpenocrtaBiieHHs HOTapUaJbHO YIOCTOBEPEHHON JTOBEPEHHOCTH,
Tpebyercst oOpalieHue 3asBUTENST K HOTAPUYCY 3a YCIYTOW TO YIOCTOBEPEHHIO
JIOBEPEHHOCTEH, COIIACHM, SIBIIAIOIICHCS HEOOXOAMMON U 00sS3aTebHOM IS
NpeNoCTaBiICHUs MYHUIIMNAIBHON YCIyTH, B COOTBETCTBUU C llepeunem ycnyr,
KOTOpBIE SIBIISIIOTCSI HEOOXOMMMBIMHU U OO0SI3aTENIbHBIMU JIJISI  TIPEIOCTABICHHUS
MYHUIIATAIBHBIX YCIIYT.

3asBieHre W HEOOXOAUMBIE JTOKYMEHTBHI MOTYT OBITh IPENCTABICHBI B
AJMUHUCTpPAIUIO CIAEAYIOIIUMHU CIIOCOOaMMU:

- Ha OyMa)XHOM HOCHTEJNE - MPU JIUYHOM OOpalleHUd B AJMUHUCTPALMIO
i MOLI;

- IIOYTOBBIM OTIIPABJICHUEM B aJpec AJIMUHHUCTpPAIUK;

- B (QopMe DIJIEKTPOHHOTO JOKyMEHTa - C WHcHnoib3oBanueM [loprana
TOCYCHYT.

B cinyuae eciu mojgada JIOKYMEHTOB MpPOUCXOAUT mocpeactBoMm Iloprana
TOCYCJIYT JIOTIOJTHUTENbHAS MMO/Iada TAKUX JTOKYMEHTOB B Kakoi-mu0o UHOU dopme
He TpeOyeTcs.

B 3asBieHun U JOKyMEeHTax HE JOJKHO ObITh MOAYKMCTOK, JIMOO MPUIHUCOK,
3aYEPKHYTBIX CJIOB U UHBIX HEOTOBOPEHHBIX B HUX UCIIPABICHUN.

2.6.1. 3asBiieHHEe O MPEAOCTABICHUM IMPABOOOIAIATEII0 MYHUIIUNAIHHOTO
UMYIIECTBA, a@  TaKXE€  3E€MEJIbHBIX  YYaCTKOB,  3aBEPEHHBIX  KONUU
IIPaBOYCTAHABIMBAIOIINX JTOKYMEHTOB, OOPMIIEHHOE COIIACHO MpuiiokeHu o Ne 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY.

TpeboBanus K 3asIBICHUIO:

- 3asBJCHUE JIOJDKHO OBITh HAMUCAHO PAa300pYMBO WU MAIIUHOMUCHBIM
(KOMIIBIOTEPHBIM) CITOCOO0M;

- 3a5BJICHHE HE MOXKET OBITh 3aOJTHEHO KapaHIaIlloM.

TpeboBanwmsI K COEPKAHUIO 3asBIICHUS

a) It PU3HMYECKUX JTUIL;

- pamusTus, UMsi, OTYECTBO (MIPU HAJIUYUU) 3asIBUTEIIS,

- PEKBU3UTHI IOKYMEHTA, YIOCTOBEPSIOLIET0 JIMYHOCTh (PU3UUIECKOTO JTUIIA;

- aJpec perucTpaluu 3asBUTEIS;

- TIOYTOBBIM ajpec U (WIM) aapec DJIEKTPOHHOW MOYTHI, MO KOTOPOMY
JIOJKEH OBITh HampaBJieH OTBET;

- MIOATUCH 3asBUTEIIS;

- J1aTa;

0) ISl FOPUIUUECKUX JIMII;

- IOJTHOE HAUMEHOBAaHUE IOPUIUYECKOTO JIUIIA;

- (hamunus, UMs, OTYECTBO (IIPU HAJIMYUM) MOJHOMOYHOIO MPEICTABUTEINS
IOPUINYECKOTO JIUIIA;

- PEKBU3UTHI JOKYMEHTA, MOITBEPKIAIOIIET0 MOJTHOMOUYHUS NPEICTaBUTENS
3asIBUTEJIS;

- uneHTuukanmoHHbIi HoMep Hajorormarensimka (MHH) nmu6o ocHoBHOM
rOCYyapCTBEHHBIN PErUCTPALIMOHHBIA HOMED;

- FOPUINYECKHI asipec (MECTO PErHCTPALUHN);

- TIOYTOBBIM ajpec U (WIM) aapec SJIEKTPOHHOW MOYTHI, MO KOTOPOMY



JIOJI’KEH OBITh HAIlpaBJI€H OTBET;

- MIOAMUCH YIIOJIHOMOYEHHOTO MPEICTABUTENS 3asIBUTEIIS,

- Ie4YaTh, Jara;

B) 00s13aTeIbHBIC CBEICHHUS

- HAUMEHOBAaHHE OpPraHa, B KOTOPBI HAIIPaBISETCS 3asBIICHHUE;

- CYTb 3asIBJICHUS, PEIMET MOTYUYCHHS YCIYTH;

- croco0 MOMyYeHUs pe3ybrara MyHUITUTIATBLHOW YCIYTH (M0 MECTY CIa4u
JIOKYMEHTOB, TTIOYTOBOE OTMPABIICHUE, IO SJEKTPOHHON MOYTE).

2.6.2. JIOKyMEHT, yAOCTOBEpSIOIIMM  JIMYHOCTh  3aSBUTENS  WJIHU
NPEICTABUTENS 3aIBUTEIIS.

JIOKyMEHTOM, YIOCTOBEPSIOIIMM JMYHOCTh 3asBUTENS, SBISETCS TMACIOPT
rpaxkaannHa Poccuiickonn denepanuu, yaoCTOBEPAIOMNN JIMYHOCTh TpaKJIaHUHA
Poccuiickoit @enepanuu Ha Tepputopun Poccuiickoit denepanum (115 rpakaaH
Poccuiickoit denepannn), BpEeMEHHOE YIOCTOBEPEHUE JMYHOCTU (ISl Tpak/aH
Poccuiickoit ®@enepanuu), NacnopT TpakIaHUHA HWHOCTPAHHOTO TOCYIApCTBa,
JeraJin30oBaHHbIA Ha Tepputopun Poccuiickort ®deaeparuu (I8 WHOCTPAHHBIX
IpaKJaH), pa3pelieHne Ha BPEMEHHOE MPOXUBaHUE (U1l UL O€3 rpakIaHCTBA),
BUJl Ha >KUTENbCTBO (I Jull Oe3 TrpakIaHCTBa), YJOCTOBEpEHHUE OEKeHIla B
Poccuiickoit ®enepauuu (s OeXKEHIEB), CBUAECTEIBCTBO O PACCMOTPEHUU
XO/laTaliCTBa O MpU3HAHMM OexeHileM Ha Teppuropun Poccuiickoit deneparuun
(mms OeXEeHIIEB), CBUIETEIBLCTBO O MPEIOCTABICHUH BPEMEHHOTO YOEXKHIIA Ha
tepputopuu Poccuiickoit Deaepanuu, CBUIETEILCTBO O POXKICHUM (IS JIULI, HE
JOCTUTIINX Bo3pacTta 14 jer).

2.6.3. JIoKyMeHT, yIOCTOBEpAIONIUN MpaBa (IMOJIHOMOYMS) MPEACTaBUTENS
dbuznueckoro wWid IOPUAMYECKOro JIHIA, €CIW C 3asBICHHEM oOparaercs
PENCTAaBUTENb 3asBUTEIS.

Jlist mpenctaBuTeneil Gpu3NMIECKOro JINIA:

- JIOBEPEHHOCTh, O(OpPMIICHHAsT B YCTAHOBJICHHOM 3aKOHOM IIOpSJIKE, Ha
NpeACTaBIEHNE UHTEPECOB 3asIBUTEIIS,

- CBUIETEINBCTBO O POXIACHUU (HA TPEACTABICHHE HMHTEPECOB
HECOBEPILIEHHOJNIETHEr0 pedeHka a0 14 ner);

- CBHUJCTEIHCTBO 00 YCHIHOBICHMHM (HAa TPEACTaBICHUE WHTEPECOB
HECOBEPILICHHOJNIETHETO pedeHka a0 14 ner);

- aKT OpraHa OIEKM U TONEYUTENbCTBA O HA3HAUYCHHM ONEKyHa WU
MOTICUUTEIIS.

Jlnst npeacTaBuTeNei FOPUINYECKOro JIMIA:

- JIOBEPEHHOCTh, OPOpPMIICHHAS B YCTAHOBJICHHOM 3aKOHOM IIOpSIIKE, Ha
NIPENOCTABIEHNUE NHTEPECOB 3asIBUTEINS;

- ompenelieHue apOUTPaKHOTO CyJa O BBEICHUM BHEIIHETO YIPaBICHUS U
Ha3HAYeHUH BHEIIHETO YMPAaBJISIONIETO (JJI1 OpraHu3aIii, B OTHOIIEHUH KOTOPOM
BBEJICHA MPOIIEypa BHEITHETO YIIPaBICHUS ).

2.6.4. Pemienue oprana MECTHOIO CaMOYIIPaBJICHUS O 3aKIIOYEHUU JOrOBOpa
o 0Oe3BO3ME3IHOM Tepelnadye >KAJIOr0  TOMEHIEHUS B  MYHHIMNAIBbHYIO
COOCTBEHHOCTD

Permenuem oprana MecTHOro caMoyripaBieHUs: OyleT 3aKIIoueHue T0roBOpa



o 0e3BO3ME3IHOM Tmepelnadye JKAJIOr0 TOMEUIEHUS B  MYHHIMMNAIbHYIO
COOCTBEHHOCTb I10 3asIBJICHUIO O MPEAOCTABICHUN MYHUIIUIIANBHON YCIYTH.

2.7. HcuepnblBalOIMii  MEpeYyeHb  JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHMM C HOPMATMBHBIMU TPAaBOBBIMU AaKTaMU [JIsl MPEIOCTABICHHUS
MYHUIMNAIBHONW YCIIYTH, KOTOPbIE HAXOIATCSI B PACHOPSKEHUN TOCYIAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS, YYaCTBYIOIIHUX B MPEIOCTABICHUU
MYHHUIMOATBHOW YCIYTHM, U KOTOpPBIE 3asBUTENb BIIPaBE MPEIOCTABUTh, a TAKKE
CrocoObl HMX TMOJNYYEHHs 3asBUTENIIMM, B TOM YHCIE B DIIEKTPOHHOU (opme,
HOPSAJIOK UX MPEACTABICHUS.

2.7.1. JlokyMeHTaMu, HEOOXOIAMMBIMH B COOTBETCTBMM C HOPMAaTUBHBIMU
NPAaBOBBIMM aKTaMHU JJisi TPENOCTABICHUS YCIYI'HM, KOTOpPbI€ HAXOIWUTCS B
pacnopsKEHUU rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHUS U
UHBIX OpPraHoB, YYacTBYIOIIUX B TMPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT, U KOTOPBIE 3aBUTEIb BIIPABE MPEICTABUTD, SBJISIOTCS:

- cnpaBku MsicuukoBckoro ¢ummana ['YIITU PO o 3apeructpupoBaHHBIX
npaBaX BCE€X COOCTBEHHUMKOB Ha JKWIbIE TIOMENIEHUs, 00 OTCYTCTBHHU
oOpeMEeHEHUl, OrpaHMYEHUN, apeCTOB, HAJOXKEHHBIX Ha IEPEAABAEMOE KUJIOE
MOMeEIIICHUE);

- BBINMCKM W3 EJMHOrO TrocylapCTBEHHOIO peecTpa HEABHIKUMOCTH 00
OTCYTCTBUM  OOpEMEHEHUH, OrpaHMYEHHWIl, apecToB, HAJOXKEHHBIX  Ha
nepesaBaeMoe JKHJI0e MoMelleHrue, 1 00 OTCYTCTBUU 3apErMCTPUPOBAHHBIX MPAB
BCEX COOCTBEHHUKOB Ha KHUJIbIE IOMEIICHUS;

- TEXHUYECKHUW IUIaH TOMEIIECHHUS WIM TEXHHUYECKHM MacnopT KUJIOro
NOMELIEHNUS, KaIaCTPOBBII MacoOpT MOMEIIECHHUS;

- IOKBapTHpHAas KapTouka (KOIHs), 3aBEpEHHAsl YIOJHOMOYEHHBIM OPraHOM,
WIH BBINKMCKA U3 JIMLIEBOTO CYETA.

JIOKyMeHTBI, yKa3aHHbIi B noxamyHkre 2.7.1 nyHkra 2.7 pazgena 2
aMUHUCTPATUBHOTO periiaMenTa 3asIBUTEINb BIIpaBe NPEICTABUTh
CaMOCTOSITEIBHO.

2.8. Yka3zanue Ha 3anpeT TpeOOoBaTh OT 3asIBUTEIS.

Anmvunuctpanus uin M®L] e Bnpase TpeOoBaTh OT 3asABUTEIS:

- TMpeICTaBlICHHUS JOKYMEHTOB M HWH(GOpMalUMu WIK OCYIIECTBICHUS
JNEHUCTBUM, MPEICTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPETYCMOTPEHO
HOPMAaTUBHBIMHU aKTaMH, PErYIUPYIOMIMMH OTHOLIEHUS, BO3HUKAIOIIHUE B CBSI3H C
IIPEIOCTABICHUEM MYHULIMNIATIBHON YCIYIH;

- TPEJCTaBJIEHUSI TOKYMEHTOB U MH(POpPMAIMU, KOTOPbIE€ B COOTBETCTBUU C
HOPMaTUBHBIMU MPABOBBIMU akTaMu Poccuiickon denepanuy, HOPMATHUBHBIMU
NpaBOBbIMH aKTaMu POCTOBCKOM o00lacTh W MYHHUIMNAIbHBIMU TPABOBBIMU
aKTaMH  HaxXoIATCs B PAacHOpsSOKEHUU  OpPraHoB,  NPEJOCTAaBISIOIINX
MYHULIUMIAIBHBIE YCIYTH, TOCYIapCTBEHHBIX OPraHOB, MHBIX OPTraHOB MECTHOTO
CaMOYIpaBJICHUs JTMOO IMOIBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIpPaBIICHHS
OpraHu3alyii, Y4YacTBYIOIIMX B IPEIOCTABICHUH MYHMIMNAIbHOW YCIyTH, 3a
UCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crtatbu 7 PenepalibHOro 3aKoHa
ot 27.07.2010 N 210-®3 "OO6 opranuzanuu IpeaoCTaBIeHUS TOCYIapPCTBEHHBIX U
MYHULANAIBHBIX YCIYT";
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- TIPY OCYILIECTBICHUH 3alMCH HA TIPUEM B DJIEKTPOHHOM BHJI€ COBEPILICHUS
WHBIX JICUCTBUHM, KpPOME MPOXOKICHUS HWACHTH(UKAIMA W ayTeHTU(UKAINH B
COOTBETCTBUM C HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
yKa3aHMsl LIETU MpUeMa, a TaKKe MPEeIOCTaBIEHUsI CBEIECHUM, HEOOXOAUMBIX IS
pacuera JUIMTENIBHOCTH  BPEMEHHOTO  MHTEpBasia, KOTOPBIM  HEOOXOAMMO
3a0pOHUPOBATH IS IpUEMa.

2.9. HcuepnbIBaroliuii TmepeYeHb OCHOBAHMM Il OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHUS MYHUIIUTIATIHLHON YCITYTH.

OcHoBaHus JUisi OTKa3a B NpUEME JIOKYMEHTOB HET, B Cilyyae, €ciu
yKa3aHHbIE JOKYMEHThI IOJIaHbl B COOTBETCTBUU C MH(pOpManueil o cpokax u
NOpSAJIKE MPENOCTaBICHUS YCIYTH, onyonukoBanHoi Ha EINT'Y.

2.10. HcuepnbiBaromuii nepedyeHb OCHOBAHUW MJi1 NPUOCTAHOBICHUS U
(unm) oTKa3a B MPEIOCTABICHUN MYHUIIMTIATBHON YCIyTH

2.10.1. OcHoBaHuii [ NPUOCTAHOBJIEHUS MYHULMIAIBHON YCIyTH HE
IPEyCMOTPEHO.

2.10.2. OcHOBaHMSAMH I OTKa3a B NPENOCTABIEHMM MyHHULIMNAIbHON
YCIIYTH SBIISFOTCS:

- OTCYTCTBHE XOTS OBl OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B 1. 2.6.
HACTOSLIET0 PErNIAMEHTA;

- HECOOTBETCTBHE MPECTABICHHBIX IOKYMEHTOB MO (pOpMe WIIH COAEPKaHUIO
TpeOOBaHUAM JIEWCTBYIOLIErO 3aKOHOJATENbCTBA, a TaKXkKe ColAepKaHHe B
JIOKYMEHTE HEOTOBOPEHHBIX MPUITHCOK U UCIIPABICHUI;

- oOpalleHue 3a Moy4YeHUEM MYHHIIMIAIBHON YCIIYTH HEHAITIXKAIIIETO JTUIA.

2.11. TIlepeueHp ychmyr, KOTOpbIE SIBIAIOTCS  HEOOXONMMBIMH |
00s13aTeNIbHBIMU 111 TPEAOCTaBICHUS] MYHULUNAIbHOW YCIyrd, B TOM YHCIIE
CBEICHUSI O  JIOKYMEHTEe  (JOKyMEHTax), BblJaBaeMOM  (BbIJaBAEMBbIX)
OpraHu3alysIMH, YJaCTBYIOIIMMH B PEJOCTABIEHUN MYHUIIMIIAIIBHON YCIIyTH

HorapuanbHO yAOCTOBEPEHHYIO JOBEPEHHOCTb 3asBUTENb IMOIYy4YaeT B
cooTBeTcTBHUM C IlepeyHeM yciyr, KOTOpbI€ SBISIOTCA HEOOXOAUMBIMH U
00s13aTeNIbHBIMU JIJIS1 IPEI0CTABICHUS MYHUIIUIIANBHBIX YCIIYT.

AnMuHHCTpanuein M ICHUKOBCKOTO paiioHa B pe3ynprare
MEXBEIOMCTBEHHOTO MH(MOPMAIIMIOHHOTO B3aUMOJIEUCTBUSA, HEOOXOIUMO 3aKa3aThb
MakeT JOKYMEHTOB 0€3 y4acTus 3asiBUTEIS

1) cipaBkH 0 3aperucTpUPOBAHHBIX MPaBaX BCEX COOCTBEHHUKOB Ha >KUIIbIE
HOMEIIEeHUs], 00 OTCYTCTBUM OOpPEMEHEHMI, OrpaHMUYEHUM, apecTOB, HAJOKEHHbBIX
Ha TepeaBaeMoe Kujoe nomenieHue - Msacaukockuit punuan ['VIITU PO

2) BRINMCKM W3 EAMHOrO rocymapCTBEHHOIO peecTpa HEIBHXKHUMOCTH 00
OTCYTCTBUU  OOpEeMEHEHUM, OrpaHUYEHUM, apecToB, HAJIOXKEHHBIX  Ha
nepeaBaeMoe JKHI0e MOMENIeHUe, U 00 OTCYTCTBUM 3apErMCTPUPOBAHHBIX MPAB
BCEX COOCTBEHHHUKOB Ha >KHIIbIe TToMeIIeHus - Pocpeectp

3) TeXHUYECKMH IUIaH TOMELIEHUS WM TEXHUYECKUH MaclopT MKUIOro
MIOMEIIEHUS, KaJacCTPOBBI TMACMOPT TOMENICHUS - MSICHUKOBCKUU (uima
I'VIITU PO

4) mnokBapTHpHas KapTouka (KONus), 3aBEpPEHHAs YHOJIHOMOYEHHBIM
OpraHoM, WJIH BBIIUCKAa W3 JIMLEBOIO cyeTa — AJMHHHACTPALUS CEIbCKOIO



NIOCEJICHNs, Ha TEPPUTOPUU KOTOPOIO HAXOAUTCS TNEPENABAEMOE KUIIOE
MTOMEIICHUE.

2.12. Ilopsgok, pa3Mep W OCHOBAaHMS B3UMaHHWs IUIATHI, B3UMAaeMoW 3a
IIPENOCTABIECHNE MYHULIMIIATBHON yCIIYT !

MyHunmnanbHasi yciayra npeaocTaBisieTcs 6€3 B3UMaHHs TOCYIapCTBEHHOM
MOIUIMHBI U UHOW TUIaThI.

2.13. Tlopsimok, pa3Mep U OCHOBAHMSI B3UMAaHUS ILUIAThl 3a MPEIOCTaBICHUE
YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOIMMBIMU U 0053aTeNIbHBIMU IS TIPEAOCTABICHUS
MYHHUIMOATBHOW YCIYTH, BKJIOYash MHPOPMALMIO O METOAMKE pacyeTra pazMepa
TAKOU IUIATBHI.

ITopsnok, pa3Mep, OCHOBaHWs B3MMAaHUs IUIAThl 3a MPEAOCTABIECHUE YCIYTU
10 YAOCTOBEPEHHUIO JTOBEPEHHOCTEH, COIIACHH, SBISIIOMICHCS HEOOXOIUMOW U
00s13aTeIbHON I  TPEJOCTABICHUS MYHULMIAIBHON YCIYT'H, YCTaHOBJIEHBI
3aKoHOMaTeIbcTBOM Poccuiickoit demepariuu 0 HOTapuare, O HaJlorax u coopax.

2.14. MakcuManbHbI CPOK OXKHUAAHUS B OYEPEIU MPH MOJAue 3asBICHUS O
NPENOCTABIEHUA  MYHULMNAIBHOM  YCIYTH,  YCIYI'HM, MPEIOCTABISIEMOMN
OpraHu3alyen, y4acTBYIOUIECH B MPEIOCTABICHUM MYHUIUMIIAIIBHON YCIYTH, U NIPU
NOJIYYEHUHN PE3YJIbTaTa MPEAOCTABICHUS TAKUX YCIYT.

Bpems oxumanus B odepead IPHU MOJAYE 3ampoca O MPEIOCTaBICHUN
MYHULIANAIIBHOW YCIYrM M MOJY4YEHUS JTOKYMEHTOB 3asBUTEIIEM HE JOJIKHO
npeBbIIaTh 15 MUHYT.

[Ipu obcnyxuBanuu 3asButeneid - repoeB Commamuctudeckoro Tpyna;
MOJIHBIX KaBalepoB opaeHa TpymoBoi CraBbl; WHBAJIMIOB BONHBI; YYaCTHUKOB
Benukoii OtTeuecTBEHHOM BOMHBI, JUI, HAarpaXxJIcHHbIX 3HaKoMm 'JKuremro
onokagnoro Jlemunrpama"; repoeB Coerckoro Coro3a; repoeB Poccuiickoit
@enepanuy; MONHBIX KaBainepoB opaeHa Cmasel; mHBamuaoB | m Il rpynm ¢
MTOMOIIBIO JIEKTPOHHOW CUCTEMBI YIPABICHUSI OUYEPEAbI0 UCIOIb3YETCS MPUHLHAIL
MIPUOPUTETHOCTH MO OTHOUICHHWIO K JPYTrMM 3asiBUTEISIM, 3aKJIIOYAIOIIMICA B
BO3MOXXHOCTH CHIaThb JOKYMEHTBHl Ha IMOJIY4Y€HHWE MYHULMNAJIBbHOW YCIYIrd BHE
OCHOBHOM ouepenu. [Ipu 3TOM Takue 3asBUTENIM BMECTE C MOJYYEHHBIM TAJIOHOM,
cnenuanucraM  MOIL[, ocylmecTBIAOIMM [PUEM, BblJA4y JTOKYMEHTOB U
KOHCYJbTUPOBAHUE,  MPEABSABISIIOT  JOKYMEHTHI,  MOATBEPXKIAIOIINE KX
NPUHAIEKHOCTD K YKa3aHHOW KaTerOpHH JIMII.

2.15. Cpok © TOpANOK PpETrUCTpaluu 3asBJICHUS  3asBUTENS O
NPENOCTaBICHUA MYHUUUIMAIBHON yCIYrM W YCIYrd, MPEaoCTaBIseMOn
OpraHu3alyen, y4acTBYIOIIEH B MPEAOCTABICHUN MYHULIMNIAJIBHOW YCIIYTH, B TOM
YHUCJIe B AIEKTPOHHOM popMme

[Ipu npenocraBinenun nOKyMeHTOB B M®ILI 3asBiicHUE PErUCTPUPYETCS B
JI€Hb MPUEMa JIOKYMEHTOB.

[Ipu nepenade nakera JOKYMEHTOB 4Yepe3 Kypbepa B agpec A IMUHUCTPALINU
3as1BJICHUE PETUCTPUPYETCS B JIEHb MOCTYIICHUS JOKYMEHTOB.

Perucrpanusi 1OKyMEHTOB 3asBUTENS O MPEAOCTABICHUH MYHULUNAIbHON
yCIIyTH, HaIpaBJICHHBIX B JJEKTPOHHOM ¢opMe c wucnonb3oBaHueM I[loprana
TOCYCIIYT, OCYIIECTBIISIETCS B JIEHb MX MOCTYIUIEHHS B AJMHHHMCTpPALMIO JUOO Ha
CIenyronMil pabounii JeHb B Clly4ae MOCTYIUICHUS JOKYMEHTOB MO OKOHYAHHH
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pabouero BpeMeHU AJMUHUCTpalMu. B ciyyae mnocTyruieHus JOKYMEHTOB
3asBUTENIE O NPENOCTABICHUU MYHHUIMOAIBHON YCIYTM B BBIXOJHbIE WU
HepaOouue TMpa3JHUYHbIC IHU, MX PErucTpanus OCYIIECTBISETCS B IEPBbIN
pabounii AeHb AJMUHUCTpAIUH, CIEAYIOUIMH 3a BBIXOAHBIM WM HEpabouyuM
pa3IHAYHBIM JTHEM.

[Ipy npenocTaBieHUM YCIYTM B 3JIEKTPOHHOH ¢dopMe 3asiBUTEIIO
HaIpaBJIsIeTCS:

a) YyBEIOMJIEHHE O 3allMCM Ha TMpueM B AJIMHHHUCTPALMIO WU
MHOTO(YHKIIMOHAJIbHBINA LEHTP, COAEPIKAIIEe CBENACHHS O Jare, BPEMEHU U MECTe
pueMa;

0) yBemOMJICHHE O MpPUEME U PETUCTpAIlMU 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS YCIYTH, COAEp)Kalllee CBENCeHUs O QaxTe
npreMa 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX JIS MPEJOCTaBICHUS YCIYyTH, U
HayaJje MpoLeaypbl IPEIOCTaBICHUS YCIYTH, a TAKXKE CBEICHHS O 1aT€ U BPEMEHHU
OKOHYAHUS TPETOCTABICHUS YCIyTW JUOO MOTHBUPOBAHHBIM OTKa3 B TPHEME
3arnpoca U UHbIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

B) YBEIOMJIEHUE O pE3yJbTaTax pPacCMOTPEHUS JTOKYMEHTOB, HEOOXOIUMBIX
JUI.  TPENOCTABICHUA  YCIYI'M, COIEpXKallee CBEACHUS O  NPUHATUU
NOJIOKUTEIBHOIO PEUIEHUS! O MPEAOCTABICHUH YCIYTd U BO3MOKHOCTHU IMOJYYHTh
pe3yapTar  MpeNoCTaBleHUsT  ycIyrn JuOO0  MOTHMBUPOBAaHHBIM  OTKa3 B
NPeIOCTABIEHUH YCIYTH.

2.16. TpeOoBaHuMs K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIOTCS
MYHULIANAIbHAS yCIIyra, YCiayra, MpeaoCTaBisieMasl OpraHu3aluen, y4acTBYOIIEH
B IPEIOCTAaBICHUU MYHHUIMIAIBHOM YCIyTrd, K MECTy OXHIAaHUA W IpUeMa
3asBUTENCH, pasMenieHut0 W OQOPMIICHHUIO BHU3yaJbHOH, TEKCTOBOM U
MYIBTUMEINHHON NHPOPMALIUU O TIOPSAIKE MPENOCTABICHUS TAKUX YCIYT.

Mecra npenocTaBlieHHs] MYHUIMIIAIBHOW YCIYTd JOJDKHBI OTBEYATh
CJIEYIOIIUM TPEOOBAHUSIM.

[lomemienne, AOMKHO OBITH O00OPYAOBAaHO OTIEIBHBIM BXOAOM IS
CBOOOJTHOTO JIOCTYTIA 3asBUTETIEH.

[Tomemenuss  0o0OpPYOyHOTCS B COOTBETCTBUM C  JIEUCTBYIOIIUMHU
CAaHWUTApPHBIMU TIpaBUJIAMH U HOpMaMHu. MecTa MpeaoCTaBICHUS MYHUIUIIAIbHON
yCIyTH  OOOpYAYIOTCS CUCTEMaMU  KOHIWIMOHUPOBAHUS  (OXJIAXKICHUS U
HarpeBaHMs) W BEHTWIMPOBAHUSA BO3[yXa, CPEICTBAMH MOXKAPOTYLIEHUS U
OMOBEUIEHUS O BOSHUKHOBEHUU YPE3BbIUAHON CUTYAIIMH.

[Tomemienus: 060pynyOTCS MaHAyCaMH, CHEUUATbHBIMU OTPaXJACHUSIMHU U
nepuiaMH, OOECTIEUMBAIOTCA OECHpPENATCTBEHHOE TMEpPEABIKEHUE U Pa3BOpOT
VMHBAJIUJIHBIX KOJISICOK. [IpeaycmaTpuBaeTcs BbIACIEHUE OKHA HA NPENOCTABICHUE
yCIyr 1 OOCIyXKMBaHUs 3asBUTENEd C OrpPaHUYEHHBIMU (U3UUYECKUMU
BO3MOKHOCTSIMH B CTOPOHE OT BXOJla C y4€TOM OeCHpensTCTBEHHOr0 MoAbe3ia 1
OBOPOTA KOJISICOK.

Hns  oOcnmyxuBaHUSI 3asBUTENC C OTPAHUYEHHBIMH  (PU3UYECKUMHU
BO3MOKHOCTSIMH JIOJ>KHBI OBITH 00€CTICUEHBI:

- ycioBusi Ay OECHpensTCTBEHHOTO0  JoCTyma K  OObeKTaM H
NPENOCTAaBISIEMbIM B HUX YCIyTaM;



- BO3MOXHOCTb CaMOCTOSITEJIbHOIO WJIM C IIOMOIIBK  COTPYIHUKOB,
NOPEJOCTABISIOIINX YCIYTH, [EPEABHKEHUS 10 TEPPUTOPUM, HA KOTOpPOH
pPacnoioXKeHbl 0ObEKTHI, BXO/Ia B TaKWe 00BEKTHI M BBIXOA U3 HUX;

- BO3MOXHOCTh IIOCAJKM B TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO
nepes BXOIOM B OOBEKTHI, B TOM YHCJIE C HCIOIb30BaHUEM Kpecia-KOISICKU U TpU
HEO00XOIMMOCTH C IOMOIIBIO COTPYIHUKOB, MPEAOCTABIISIIOIINX YCIYTH;

- HaaJexalmiee pa3MelIeHre OOOpYIOBaHHMS W HOCHUTENeW WHOpMaIuu,
HEOOXOMUMBIX JiJIsi  obOecriedyeHus: OEeCHpensiTCTBEHHOTO JOCTyNa HWHBAIUIOB
K 00BEKTaM M YCIIyraM C y4E€TOM OTPaHMYEHUHN UX KU3HEIEATEIbHOCTH;

- ayOonmupoBaHME HEOOXONMMOMW Il WHBAJIMIOB 3BYKOBOM U 3PUTEIBHOU
uHbOpMallMM, a TaKXK€ HAJNUCEW, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckoil
uHGOpMaIMK 3HAKaMHU, BBITIOTHEHHBIMU pelbe(pHO-ToueuHbIM pudToM bpaiins.

JUist okupaHus TpueMa 3asBUTENIIMH, 3alOJHEHUS HEOOXOAUMBIX IS
NOJIyYEHNUsT ~ MYHMIMIIAIBHOM  yCIYIM  JOKYMEHTOB  OTBOJATCS  MECTAa,
000py/1I0BaHHBIE CTYJbSIMHU, CTOJIAMH (CTOMKAMM) AJI1 BO3MOXKHOCTH O(OpPMIICHUS
JOKYMEHTOB, O0ECTIEUUBAIOTCA KAHLEIIPCKUMH MPUHAIEKHOCTAMHU, OlaHKaMu
3asBJI€HUM M oOpasuamMum uX 3anoiiHeHus. KonumdyecTBO MecT OXuaaHUs
orpezaensiercst ucxos u3 (HakKTUYECKON Harpy3Ku U BOZMOXXHOCTH MX pa3MEIleHHUs
B IIOMEILICHUM.

[Tomemenus ass pabOTHI € 3asIBUTENIAMUA 000PYAYIOTCS COOTBETCTBYIOIIMMU
UH(GOPMAIIMOHHBIMU CTEHAaMH, BBIBECKAMHU, YKA3aTeISIMH.

BusyanbHas, TekcToBas M MyJAbTUMEAMIHAs HH(OpManus O TOpSAKe
NPEIOCTABICHUS MYHUIIMIIATBLHON YCIyru paszMeniaercs Ha WHOOPMAIMOHHOM
CTeH/JE€ WIHM HHPOPMALMOHHOM TEpPMUHAJIE B MOMELIECHUAX Uil OXUAAHUS U
npueMa 3asBUTeNed (yCTaHABIMBAIOTCS B yIOOHOM [UIsl 3asBUTENEH MecTe), a
Takoke Ha [Toprane rocycnyr u Ha opuIMaTIBLHOM MOpTAIe AIMUHUACTPALIUU.

2.17. Iloka3zarenu JOCTYMHOCTH M Kaye€CTBa MyHULMIIAIbHOW yCIIYyT'H, B TOM
YUCJIE KOJIWMYECTBO B3aMMOAECHCTBHUU 3asBUTENS C JOKHOCTHBIMU JMUAMH IpU
NPENOCTABIEHUNA  MYHMIMIIAJBHOW  YCIAYTH M HMX  IPOAOKUTEINBHOCTb,
BO3MOXXHOCTh TOJIYYEHHUs] MYHHUIMIAIBHOM YCIyrH B MHOTO(PYHKIMOHAJIBHOM
LIEHTPE MPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHHULMNAIBHBIX  YCIYT,
BO3MOKHOCTbH MOJTYyYEHUSI MHPOPMAIMK O XOZ€ MPEIOCTaBICHUS MYHHUIUIAIbHOMI
yCIyru, B  TOM  YHCI€ C  HUCIHOJb30BaHMEM  HMHPOPMAIMOHHO  —
TEIEKOMMYHUKALMOHHBIX TEXHOIOT U

2.17.1. Tloka3arensiMi OLIEHKH JOCTYIHOCTH MYHULMNAIBHON YCIYyru
SABJISIFOTCSL:

CHW)KEHHE KOJINYECTBA B3aUMOICUCTBUI (PU3HMUECKUX U FOPUIUUECKUX JIHIL C
JNOJDKHOCTHBIMH JIMIJAMHA OPTraHOB MECTHOI'O CaMOYIPAaBJICHUS MPU MOJYYEHUU
MYHULIATIAIBHON YCIIYTH;

BO3MOYKHOCTh MOJy4aTh MYHULHMNAIbHYIO YCIYIy CBOEBPEMEHHO H B
COOTBETCTBHMHM CO CTAHAAPTOM MPEAOCTABIECHNS MYHUIUIIAIBbHON YCIIYTH;

BO3MOXHOCTh I10Jy4aTb MYHHIMIAJIBHYIO YCIYry, a TaKXe IOJIHYIO,
aKTyaJbHYI0 ¥ JOCTOBEPHYIO MH(OpPMALUIO O TOPSIKE TMPEIOCTABICHHUS
MYHULIANIAIBHOW YCIIyTH, B TOM YHCJIE ¢ HCToab30BaHneM [loprana rocycnyr;

BO3MOKHOCTh MOJIy4aThb HH(OpPMAIMIO O pe3yiabTaTe MNpPeAoCTaBICHUS



MYHUIIUITAIbHON YCIIYTH;

BO3MOXHOCTb T10 3aIIPOCY 3assBUTEINSI Bhie3ga paboTHuka M®I] k 3asBuTENtO
JUIsL TIpUeMa 3asBIICHUA M JIOKYMEHTOB, HEOOXOAMMBIX MJI MPEIOCTaBICHUS
MYHUILIUMAIIBHOM YCIIYTH, a TakXKe JOCTaBKH PE3YyJIbTATOB MPEIOCTaBICHUS
MYHULIUIAIBHOW YCIIYTH;

BO3MOXXHOCTh ~ TOJIYYEHUS  MYHUIMNAILHOW  YCIAYrd C  MOMOIIBIO
YHUBEpPCAIbHOW  AJIEKTPOHHOM  KapThl B Cily4yasX, MNOPEAyCMOTPEHHBIX
benepaabHBIMU 3aKOHaMH, MIOCTAaHOBJICHUSIMU [IpaBuTenbcTBa PO,
HOPMAaTUBHBIMU TPaBOBBIMH akTamMu PocTOBCKOM 007acTH, MYHUIIMTATbHBIMU
IPaBOBBIMU AKTaMHU;

BO3MOXHOCTh 00paIaTbCs B AOCYIEOHOM W (W) CyIeOHOM TMOpsAKE B
COOTBETCTBHM C 3aKoHOAaTenbCTBOM Poccuiickoit ®denepamuu ¢ xamodoil Ha
NPUHATOE MO 3asBJICHUIO 3asBUTEI pElIeHWE WU Ha JedcTBusa (Oe3neiicTBue)
JOJDKHOCTHBIX JIUL A IMUHUCTpanuu, paboTHUKOB M®LI.

2.17.2.  OcHoBHbIE  TpeOOBaHHUA K  KaueCTBY  MPEIOCTaBICHUS
MYHULHUTIAJIIBHON YCIIYTH:

CBOEBPEMEHHOCTH MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;

JOCTOBEPHOCTh U  TMOJHOTA WHGOPMHUPOBAHMS 3asBUTENST O  XOJI€
paccMOTpeHuUs ero oOpallleHus;

co3aHre KOM(OPTHBIX YCJIOBHM TMPHU TPEIOCTaBICHUU MYHHUIIMIAIBHOU
YCIIyTH;

yI0OCTBO M JOCTYITHOCTh MOJIYYCHUS 3asiBUTEIIEM MHGOPMAIMHU O TOPSIKE
NIPEAOCTABIEHUS MYHULIUTIAIBHON YCIIYTH.

2.17.3. IlokazarensiMu OLICHKM KayecTBa NMPENOCTABICHHS MYHHIMIIAJIBHOU
YCIIYTH SIBJISIFOTCSL:

COOJIIOJIEHUE CPOKA MPENOCTABICHNUS] MYHULIUIIAJILHON YCIYTH;

OTCYTCTBHE TOJAHHBIX B YCTAaHOBJICHHOM IIOPSIIKE Kajao0 Ha ACHCTBUSA
(Oe3meiicTBUE) JOMKHOCTHBIX JIMI, OCYHIECTBICHHBIE B XOAEC MPOBEICHUS
MYHHUIUTIAIIBHON YCIYTH.

2.17.4. TlokasarensMu OICHKH JOCTYITHOCTH YCIYTH JUISL JIMI] C
OTpaHUYECHHBIMH BO3MOXKHOCTSIMU SIBJISIFOTCSL:

COTPOBOXKJICHUE WHBAJUIOB, MMEIONIUX CTOHWKHE pPacCTpoOMcTBa (YHKITUU
3pEHHs] M CaMOCTOSITEJIbHOIO TEPEABMIKEHUS, U OKAa3aHWE WM IIOMOIIM Ha
00BCKTaX;

JIOIYCK Ha 00BEKTHI CypIONIepeBOIUNKA U TUMIOCYPIOTIEPEBOIUHKA;

JOMYCK Ha OOBEKThl COOAKU-NIPOBOAHUKA TMPU HAJIUYUHM JOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeNHaTbHOe OOy4YeHUE, BBIJAHHOTO B COOTBETCTBHU C
IprUKa3oM MUHHUCTEPCTBA Tpyaa U CoUManbHOU 3amuThl Poccuiickon denepannmn
oT 22.06.2015 Ne 386H;

OKa3aHHE€ COTPYIHHKAMHU, MPEAOCTABISIONIUMHU YCIYTH, HTHOW HEOOXOMUMOMN
WHBAJIUJIaM TIOMOIIY B MPEOJOJICHUH OaphepoB, MEMIAIONIUX MOJIYYEHUIO YCIYT U
UCIIOJIb30BaHUIO OOBEKTOB HAPABHE C JIPYTUMU JIMIIAMH.

2.17.5. TlpenocTtaBiieHHEe MYHHUITUTIAILHON YCITYTHU:

- NOpU HANpaBJIECHUU 3asBJICHUS W TaKeTa JOKYMEHTOB IOYTOBBIM
OTIpaBlieHUEM WU B (OpME DSIEKTPOHHOTO JOKYMEHTa HEMOCPEJACTBEHHOTO



B3aUMOJICUCTBUS  3asBUTENSI C  JOJDKHOCTHBIM  JIMIIOM, OCYIIECTBIISIOIINM
NpeaoCTaBIeHNE MYHUIIUTIAIBHOM YCIYTH, HE TpeOyeTcs.

- ipu oOparneHuu B AnqMuHuctpanuio win MOL] 3asBurens He MeHEe IBYX
pa3  B3aMMOJEWCTBYET C  COTpyAHUMKOM Anmunuctpaunmn wm  MOII,
YYaCTBYIOIUM B MPEJOCTABICHUH MYHUIIMIIAJIIBHOW YCIYTH IIPU Mojayde 3arpoca u
NOJyYEHUH TMOATOTOBJIEHHBIX B XOAE MCIOJHEHUS MYHUIMNAIbHOW YCIYTH
JNOKYMEHTOB. [IpogomKUTENnbHOCTh OJHOTO TAaKOI'0 B3aMMOJEWUCTBHUS HE JTOJKHA
npeBbimaTh 30 MUHYT.

Bo3mMoOXXHOCTP  MONy4YeHUsT  CBEOEHUH O  XOHE€  NPENOCTABICHUA
MYHHUIIMTATBHOW YCIYTHM pealu3yeTcss 1o HoMmepaMm TenedoHOB, ajapecam
ANIEKTPOHHOM MOYTHI, YKa3aHHBIM B M. 1.3.1 AIMHHUCTPaTUBHOIO PEMIAMEHTA, HA
[Toprane rocycnyr u opuMaIbHOM TTOpTaie AIMUHUCTPAITUH.

2.18. Hubie TpebOBaHMS, B TOM YHCIE YYUTHIBAIOIIUE OCOOCHHOCTH
OPEIOCTABICHUSI MYHULMIIAJBHON YCIYTM B MHOTO(YHKIHMOHAJIBHBIX LIEHTPax
NPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIIUIMAIBHBIX YCIYT M OCOOCHHOCTH
IpeIOCTaBIECHUSI MyHUIIUNIATBHOM YCIAYTH B DJIEKTPOHHOM BHUJIE

2.18.1. 3agBuTens UMEET NOPaBO  MPEACTaBUTh  3asBICHHE B
AJIMUHHUCTpaLUIO:

- JINYHO;

- yepe3 MOI];

- 110 TOYTE;

- ¢ ucrionb3oBanueM Iloprana rocyciyr.

2.18.1.1. B AnMuHucTpanuu 3asBJICHUE W MAKEeT JOKYMEHTOB NMPHUHUMAET
CHequaInucT AJIMUHUCTPALIUH.

[Ipu npegocTaBieHHH HJOKYMEHTOB B AJIMUHUCTPALUIO, KOIMU 3aBEPSIIOTCS
CHEUAIUCTOM, IPUHUMAIOIINM JOKYMEHT, IPU MPEAbIBICHUH OPUTMHAJIOB.

2.18.1.2. IlpemocraBieHue MyHUIMNAIBHOW yciyrn yepe3 MOIL]
OCYUIECTBIISIETCA MPU HAIMYWHU COTIAIICHUS O B3aUMOCHCTBUU.

B MOI] 3asBneHne u nakeT JOKYMEHTOB puHumaer cnenuanict MOLIL.

[Ipu npenocraBnennun AokymeHtoB B MOI[ kommu  3aBepsroTcs
CHEUATUCTOM, IPUHUMAIOIINM JOKYMEHT, IPHU MPEAbIBICHUN OPUTUHAJIOB.

2.18.1.3. IIpu oTnpaBKe MO MOYTE 3asIBICHUE U MAKET JOKYMEHTOB B aJIpec
AJIMUHUCTpalMy HAIpPAaBISETCS ITOYTOBBIM OTIIPABIECHUEM C YBEIOMJIEHUEM O
BPYUCHUHU.

HampaBnsiempile 1O  modtre  JIOKYMEHTBHI — MOMAJEXKAT  00s3aTeIbHOMY
HOTapUaJIbHOMY 3aBEPEHUIO0 JIMOO 3aBEPEHUI0 OpraHoM (opraHuzaiuen),
BBIJIABIIIUM JIOKYMEHT.

2.18.1.4. IlpengocraBieHMe MYHUIUNAIBLHOW YCIYIM C HCIOJIb30BAHUEM
[Toprana rocyciyr OCYIIECTBISIETCS B OTHOLIEHUM 3asgBUTENICH, MPOLIEAIINX
NpOLEAYpy PETUCTpallid W aBTOpHU3AllMd C UCHOJIb30BaHUEM denepaabHOl
rocyapcTBeHHON nHGoOpMamoHHON cucteMbl "EnunHas cuctema uaeHTUUKAIUN
U ayreHTU(PuUKanuu B HHPpPACTPYKType, obecrmeunBaromei uHGOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJEHCTBUE HWH(OPMAIIMOHHBIX CHUCTEM, HCIOIb3YEMbIX
JUTSl IPEIOCTABIICHUS TOCYJAPCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYT B 3JEKTPOHHON

dbopme".



2.18.2. TpeboBaHus K 3asBICHHIO, HAMpaBisieMOMy B (OpME 3IEKTPOHHOIO
JIOKYMEHTA, U MaKETy JOKYMEHTOB, IPUJIAraéMbIX K 3asiBJICHUIO:

- 3asBieHHE B (opMe DIIEKTPOHHOTO JIOKYMEHTA HAMpaBIseTCs B BUJC
daiina B ¢dopmarax doc, docx, txt, xls, xlIsx, rtf, ecnu ykazaHHble 3asBIECHUS
NPEIOCTABISAIOTCA B (OPME IIEKTPOHHOTO JOKYMEHTA IOCPEICTBOM AIEKTPOHHOM
MOYTHI;

- DJEKTPOHHBIE JIOKYMEHTHI (JIEKTPOHHBIE OOpa3bl  JTOKyMEHTOB),
NpUJIaraeMble K 3asBICHUIO, B TOM YHWCJIE JOBEPEHHOCTH, HANPABIISIIOTCS B BUJIC
daiinoB B popmarax pdf, tif;

- KauecTBO MPEJOCTABIISIEMBIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB q0okymMeHTOB) B ¢dopmarax pdf, tif 1TOMKHO MO3BONIATE B TOJTHOM OO0BEME
MPOYUTATh TEKCT TIOKYMEHTA U PACIO3HATh PEKBU3HUTHI JOKYMEHTA.

2.18.3. 3asBienne B GhopMe dJIEKTPOHHOIO JOKYMEHTA IMOAMHUCHIBACTCS TI0
BBIOOPY 3asBUTENS (€CIH 3asIBUTENIEM SABISETCS (PU3UIECKOE JIULIO):

- 3JIEKTPOHHOM MOJIMKCHIO 3asBUTENS (TIPEICTABUTENS 3asIBUTEIIS);

- YCWICHHOW KBAIM(PUIUPOBAHHONU SJEKTPOHHOW TMOAMUCKHIO 3asiBUTENS
(mpencTaBuTENs 3asIBUTEIIA).

2.18.4. 3asgBieHre OT UMEHHU IOPUIAYECKOTO JIUIA 3aBEPseTCs MO BBIOOPY
3asIBUTENSI DJIEKTPOHHOW TMOANMCHIO JUOO YCWIEHHOM KBaJIHM(PUIUMPOBAHHON
AIIEKTPOHHOM MOANKCHIO (€CITHU 3agBUTENIEM SIBIISIETCS FOPUINYECKOE JIUIIO):

- TULA, AEUCTBYIOLIME OT UMEHU IOPUIUYECKOT0 JIla Oe3 JOBEpEHHOCTH;

- TIPEACTaBUTENSA IOPUUYECKOTO JIMIA, JEHCTBYIOIIET0O HAa OCHOBaHUU
JIOBEPEHHOCTH, BBIJAHHOW B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoi
denepannm.

2.18.5. JlokyMeHTHI, mpujaraeMbpie K 3asBICHUIO, HANPABISIOTCA B (Gopme
ANIIEKTPOHHOIO JIOKyMEHTa, TMOANMKMCAHHOIO YCWJICHHOW KBaJIU(PUIUPOBAHHOU
ANIEKTPOHHOU MOAMKUCHIO JIMIA, U3TOTOBUBILIETO WU BBIIABIIETO 3TU JOKYMEHTHI,
wii B (opme d>IeKTPOHHOro oOpaza OyMaXHOrO JOKYMEHTa, 3aBEPEHHOrO
YCUJIEHHON KBAJIM(PUIUPOBAHHON AIIEKTPOHHOU MOAMUCHIO JIUIA, U3TOTOBUBIIETO
WIM BBIJIABIIIETO ATU JOKYMEHTHI, JIMOO JIHIIA, YIIOJHOMOYEHHOTO 3aBEPATh KOIUU
TaKMX JIOKyMEHTOB B (opMe JOKYMEHTOB Ha OyMa)XHOM HocuTelne, 100
YCWJICHHON KBATU(DHUITMPOBAHHOMN AIIEKTPOHHOM MOAMMCHIO HOTapUuyca.

2.18.6. 3asgBieHue U MaKET JOKYMEHTOB, IPEACTABICHHBIC C HapyIICHUEM
TpeOOBaHUIA, HE PACCMATPUBAIOTCSI.

2.18.7. CpencrtBa »3IEKTPOHHON NOANHUCH, NPUMEHSAEMbIE IMPH TMOJa4e
3asBJICHUM M TPWIAraéMblX K 3asBICHHUIO AJIEKTPOHHBIX JOKYMEHTOB, JOJKHBI
OBITh CEpTU(PHUIMPOBAHBl B COOTBETCTBHM C 3aKOHONATENbCTBOM Poccuiickoit
Oenepauuu.

2.18.8. B cayuae oOpamieHuss 3asBUTENs 3a NPENOCTaBICHUEM
MYHHUIIMTATBHOW YCIYTH B JJIEKTPOHHOM (opMe pe3ylnbTaT MYHUIUIAIbHOM
yCIIyI'M HaIpaBisIeTCsl 3asgBUTENIO [OYTOBBIM OTIPABICHHEM WM Ha aJpec
3JIEKTPOHHOM MOYTHl (B COOTBETCTBUU CO CIOCOOOM MOJYYEHHUS pe3yJbTara,
YKa3aHHBIM B JIEKTPOHHOM 3asBJICHUN).

Pasnen 3. Cocras, Hoc/1e10BaTeIbHOCTh U CPOKH BbINOJIHECHUA
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aJIMMHUCTPATUBHBIX NMPOLEAYP, TPeOOBAHMS K MOPSAKY UX BHINOJHEHUS, B
TOM YHCJIe 0COOCHHOCTH BBHINOJHEHUSI A/IMUHUCTPATUBHBIX MPOLEeaypP B
3JIEKTPOHHO (popme, a TaKKe 0COOEHHOCTH BHINOJIHEHM I
aJIMMHUCTPATUBHBIX NPOLEAYP B MHOIO(YHKIHOHAJBbHBIX HEHTPAX

3.1. UcuepnbiBatoiuii nepedeHb aIMUHUCTPATUBHBIX MPOLEAYP

1. [Ipuem u peructpanus JT0KyMEHTOB 3asBUTENS OT OTHOTO 3asBUTEIIS;

2. MexBenoMCTBEHHOE MH(OPMAIIMOHHOE B3aUMO/ICHCTBUE;

3. PaccmoTpenne AMUHHCTpANMEH MPEACTaBICHHBIX TOKYMEHTOB;

4. Ilpunstue pemieHus o npueMe (00 oTKa3ze B MpPUEME) B MYHUIIUIIAIEHYIO
COOCTBEHHOCTh JKWJIOTO TOMEILCHUS; HalpaBjieHUE pe3yibTara MpeaoCTaBICHUS
MYHHULMIIAIBHON yciuyru B MODII;

5. Bpeimaua 3asBuUTENt0 pe3ynbTara IMPeIOCTaBICHUS MYHULUNAIBHON
YCIIYTH.

3.2. [locnenoBaTenbHOCTD JEHCTBUN TPU TIPEIOCTABICHUN MYHUIIUIAILHON
YCIIYTH OTPpaKeHa B OJIOK-CXEME IO NPEIOCTABICHUI0O MYHHUIIMNAIBLHOU YCIyrd
(mpmitoxkenue Ne 2).

3.3 Onucanue Kaxaoi aIMUHUCTPATUBHOMN MPOLEnypbl

3.3.1. [Ipuem u peructparius JOKYMEHTOB 3asBUTEIS OT OJHOTO 3asSBUTEISA

3asButenb oOpamaercs B MOPI[ ¢ 3asBieHneM o Tmepenade KUIOTO
MOMEIICHUS B MYHUIMNAIbHYIO COOCTBEHHOCTh C MIPWJIOKEHHWEM KOMILUIEKTa
JIOKYMEHTOB, IIPY 3TOM IPEABSABISIET JIOKYMEHT, YAOCTOBEPSIOMINI €r0 JIMYHOCTD.

3asBUTENb BIPaBE HE MPEACTABIATh JOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.7.
AJIMUHHUCTPaTUBHOIO PErIaMEHTA.

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM U PETUCTPALIUIO JOKYMEHTOB:

a) yCTaHaBJIUBAET MPEAMET OOpaIllCHHUS;

0) mpoBepseT JOKYMEHT, YIOCTOBEPSIONINI JTUIHOCTh 3asBUTEINS, B Clydae
€CJIU 3asiBJICHUE MPEACTABICHO 3asBUTENIEM MPU JIMYHOM OOpalleHUH;

B) IPOBEPSIET TMOJHOMOUHUS MPEACTABUTENS 3asgBUTENS (U3UYECKOTO JIUIA
JIENCTBOBATh OT UMEHU (PU3MUECKOTO JINIIA;

I') MPOBEPsET MPABWIHHOCTH 3alOJHEHHUS 3asBJICHHUS O Mepeade >KUIoro
MOMEIIEHUS B MYHHUIIUNAIBHYI0 COOCTBEHHOCTh M KOMIUIGKT TPUIATraeMbIX
JIOKYMEHTOB, COOTBETCTBHE €ro IO COJEpKaHUIO TpeOOBaHUAM TyHKTa 2.6.
AZIMUHHCTpPaTUBHOrO permaMmeHTta. He mnommexar npueMy 3asBICHUS W
JIOKYMEHTBI, UMEIOLTUE TOTYUCTKU JTUO0 MPUTTUCKH, 3aU€PKHYTHIEC CIIOBA WJIM HHbBIE
HE OrOBOPEHHBIE B HMX WCIIPABIICHUS, 3agBJICHUSA, 3alIOJITHCHHBIE KapaHAalloM, a
TAKXKE 3asBIICHUS C CEPbE3HBIMU IIOBPEKJICHUSMHU, HE IO3BOJISIIOIIUMUA
OJTHO3HAYHO MCTOJIKOBATh UX COMEPHKAHUE.

HomxHocTHOEe U0 MODILI, OTBETCTBEHHOE 3a NPUEM M PETUCTPALHIO
JIOKYMEHTOB, BHOCHUT B CHCTEMY O3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa 3aluch O
pUeMe JOKYMEHTOB, YKa3bIBAET:

- IOPSIAKOBBIA HOMED 3allUCH;

- 1aTy W BpPEMS [TOIa4YM 3asIBJICHUS,

- (hammHro, MM, OTYECTBO TPAKTAHINHA-3ASBUTEIIS;

- apeC 3aHUMAEMOr0 IIOMELICHUS;



- HOMEp KOHTAKTHOTO TejieoHa: CIIy>KeOHBIN, JOMAIITHUM.

JIOI>KHOCTHOE M0, OTBETCTBEHHOE 34 IPUEM M PETUCTPALUIO IOKYMEHTOB,
oopMIIsieT paclucKy B TMOIYYEHUH JOKYMEHTOB B 2 DK3EMIUIApPax COIVIACHO
[Mpunoxkennto N 3 Kk AJMHUHUCTpAaTUBHOMY periamMeHTy. OIuH 3K3eMIUIp
BBIJJAETCA  3asIBUTEI0, BTOPOM SK3EMIUISIp NPUKIAABIBAECTCS K MPUHATHIM
JNOKyMeHTaM. JOJIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPUEM M PETUCTPALMIO
JOKYMEHTOB,  II€pelaeT  MPUHATHIE  JOKYMEHTbl  JODKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a HalpaBJIEHUE JOKYMEHTOB B AJIMUHUCTPALIUIO.

MaxkcuManbHbIA CPOK aAMUHUCTPATUBHON TPOLEAYPHI - 45 MUHYT.

3.3.2. MexBenoMCcTBeHHOE HH(OPMAIIMOHHOE B3aUMOJICHCTBUE

OcHoBaHueM Uil  Hayaja  aJMUHUCTPATUBHOM  MpOUEAYphl IO
MEXBEJIOMCTBEHHOMY  HMH(OpPMalMOHHOMY  B3aUMOJEHCTBUIO  (mamee -
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE) sIBIsieTCA mocTymienne B MOL] 3asBnenus
0 Iepenavye JKWIOro IOMEIIEHHs B MYHHULHMIAIBbHYIO COOCTBEHHOCTh. B
3aBUCUMOCTH OT MPEACTABIEHHBIX JOKYMEHTOB JOKHOCTHOE Jmio MOII,
OTBETCTBEHHOE 34 PACCMOTPEHHE MOCTYNHBIIETO 3asBJICHUS, OCYILECTBIISIET
NOATrOTOBKY W HaIllpaBJI€HHE MEKBEIOMCTBEHHOI'O 3a1poca:

a) B Pocpeectp:

- 0 IIPEIOCTABIEHUH BBIUCKHU U3 ENMHOrO rocy1apcTBEHHOr0O peecTpa mpas
Ha HEJIBIKUMOE HMMYIIECTBO M CHIEJIOK C HUM OO0 OTCYTCTBUU OOpEeMEHEHUH,
OTpaHUYEHMM, apecTOB, HAJTOKEHHBIX Ha MEpeJaBaeMoe KUJIO€ MOMEIICHHE, U 00
OTCYTCTBUU 3apETHCTPUPOBAHHBIX TMPaB BCEX COOCTBEHHHKOB Ha IKUIJIBIC
MOMEIIEHUS

0) B MscaukoBckuit ¢pumman I'VIITU PO:

- 0 TMPEOOCTaBIECHHUHM CIPABKH O 3apErUCTPUPOBAHHBIX I[IpaBax BCEX
COOCTBEHHMKOB HAa JKWJble TIOMEIIEHHUA, OO0 OTCYTCTBUM OOpEeMEHEHUH,
OrpaHUYEHMIA, apECTOB, HAIO)KEHHBIX HA MEPEIABAEMOE KUIJI0€ MIOMEIIEHUE

- 0 NIPEIOCTaBIECHUU TEXHUYECKUW ITUIAaH TIOMEIIEHUS WIM TEXHUYECKUU
NacHopT >KHJIOr0 MOMEUIEHUs, KaJaCTPOBBIN MACIOPT MOMEIICHHS

B) B AJIMHUHHUCTPAILIMIO CEJIBCKOIO IOCEIEHUs, HA TEPPUTOPUU KOTOPOTO
HAXOAUTCS KUJIOE TIOMEIICHUE.

- O TMPEJOCTaBICHUM TOKBAPTUPHOM KapTOUKU (KOMUsl), 3aBEPEHHOU
YIIOJTHOMOUYEHHBIM OPIaHOM, WJIA BBIMMCKA U3 JIMIIEBOTO CYETA.

CocraB cBeeHUM, YKa3bIBAEMbIX B MEKBEJOMCTBEHHOM 3aIlpOCE, OTBETE Ha
MEKBEJIOMCTBEHHBIN 3ampoc, CIOco0 HampaBleHUs MEKBEIOMCTBEHHOTO 3arpoca
U OTBETa Ha MEXBEIOMCTBEHHBIN 3aMpOC, CPOK HAMPABIECHUS MEKBEIOMCTBEHHOTO
3armpoca M OTBETa Ha MEKBEJOMCTBEHHBIN 3alpOC ONPENEIAIOTCS TOKYMEHTaMH,
ONMHUCBHIBAIOIIMMHU  TOPSJOK  MEXKBEIOMCTBEHHOIO  B3aUMOJCWUCTBUS  IpHU
PEIOCTABIECHUN MYHUIIUIAIBHBIX YCITYT.

HamnpapneHne MeXBEIOMCTBEHHOI'O 3alpoca B AJIEKTPOHHOM BHUIE MOXKET
OCYUIECTBISATHCA C UCIOJIb30BAHUEM CHCTEMbI UCIIOIHEHUS PErIaMEHTOB CUCTEMBI
MEXBEJIOMCTBEHHOI'O  AJIEKTPOHHOIO  B3auMoOJEHCTBHA. B 3TOM  ciywae
MEKBEJIOMCTBEHHBIN 3aMPOC TOJKEH OBITh MOAMKUCAH JEKTPOHHON MOIHUCHIO.

[Ipouenypbl MeEXBEIOMCTBEHHOIO B3aUMOIECHCTBUSA OCYILIECTBISIIOTCA B
COOTBETCTBUM C HOPMAarUBHBIMU NPaBOBBIMM akTtamu Poccuiickon dPenepauuu,



PocToBckoi obnactu, MYHUIUTATbHBIMU MIPaBOBBIMU aKTamMu u
COOTBETCTBYIOLIMMU COIIALIEHUSIMH.

B Teuenume 1 nHA, cienyroomero 3a JHEM NONY4YEHUS 3alpalivBacMoOi
uHpopMalMi  (IOKYMEHTOB), JODKHOCTHOE  JIMLO, OTBETCTBEHHOE  3a
pPacCMOTPEHHE TIOCTYIMBILIErO 3asBJICHUS, NPOBEPSET IOITHOTY IOMYy4YEHHOU
uHpopMaliK (JJOKyMEHTOB).

Besa 3anpomiennass uHdopmanus (JOKYMEHTBI), MOJy4Ye€HHass B paMKax
MEXBEJIOMCTBEHHOTO B3aWMOJCUCTBUS, MPUOOIIAETCS K Marepuaiam Jiena Jyis
OPUHATHUS PELECHUS 10 3a8BJICHHUIO.

MakcuManbHbIN CPOK aIMUHUCTPATUBHOM MPOIIEYPhl COCTABISIET HE Oonee
7 pabouux gHEH.

3.3.3. PaccmoTpenne AMUHHCTpAIME PEACTaBICHHBIX TOKYMEHTOB

OcHoBaHMEM 11 Hayajlla aJAMUHUCTPATUBHOW NPOLIEAYPbl SIBISETCS
nojydyeHue AJMUHHUCTpAalLMEd  3adBIIEHHS C  KOMIUIEKTOM  MPHJIAraéMbIX
JIOKYMEHTOB.

3asBl€HHE PETUCTPUPYETCS B MOPSAIKE JEIONPOU3BOACTBA U TEpEaaeTCs
[maBe AAMHHHMCTpalMM WJIH YIOJIHOMOYEHHOMY JuIy AJMUHUCTpauuu. [naBa
AJIMUHUCTpaLMU WX YIOJTHOMOYEHHOE JINIO AIMUHUCTPALIUA B COOTBETCTBUH CO
CBOEH KOMIIETEHIMEN NepeaeT 3asBlICHUE JJI1 UCIIOIIHEHUS JOJKHOCTHOMY JIMILY
AJIMUHUCTpAIKH.

JIOKHOCTHOE U0 AJMMHHCTPALIMM, OTBETCTBEHHOE 3a PAaCCMOTPEHHE
3asIBICHMSL:

- paccMarpuBaceT 3asIBICHUE;

- YCTaHABIIMBAE€T OTCYTCTBME OCHOBAaHUM JUIsl OTKa3a B NIPENOCTaBIECHUU
MYHULIATTAIBHOM YCIIYTH, MPENYCMOTPEHHBIX IYHKTOM 2.10.2.
AJIMUHUCTPATUBHOI'O PErIaMEHTA.

[Ipn npueme 3asdBlIEHHS O MPEIOCTABICHUH MYHHULMIIAIBHOM YCIYI'H C
NPWIOKEHUEM 3asBUTENIEM JOKYMEHTOB, IMPEIYCMOTPEHHBIX MYHKTOM 2.6.
AJMUHUCTPAaTUBHOTO  perIaMEHTa,  aJMUHUCTparHBHas  Mpoleaypa 1o
MEXBEIOMCTBEHHOMY HMH(QOPMAILIMOHHOMY B3aUMOJCHCTBUIO HE NPOBOJIUTCS, B
3TOM ciy4yae JODKHOCTHOE JIMII0O AJIMUHUCTpAllUM, OTBETCTBEHHOE 32
pacCMOTpPEHHE 3asBICHMS, MPUCTYNAET K BBHINOJIHEHUIO aJMUHUCTPATUBHOU
OpoueAypbl 1O TPHUHIATHIO pelieHus o mnpueme (00 oTkaze B IMpueme) B
MYHHUIMIATbHYIO COOCTBEHHOCTD KUJIOTO TOMEILICHHMS.

MakcuManbHbIN CPOK aIMUHUCTPATUBHOM MPOIEAYPHI - HE Ooree 5 pabouux
JTHEH.

3.3.4. Ilpunsartue pemeHuss o mnpueme (00 oOTkaze B TMpueMe) B
MYHHUIIMTATbHYI0 COOCTBEHHOCTb JKUJIOTO TMOMEIIEHUS, HANpaBIIEHUE pe3yiibTara
IIPENOCTaBIEHUS MYHUIIMIIAIbHON yciayru B MOLI.

OcHoBaHMEM [IJIs Hayaja AaJIMUHUCTPATUBHOW MPOLEAYPbl MO MPUHSATHIO
peuienus o mpueMe (00 OTKa3ze B MPUEME) B MYHHUIMIIAIBbHYIO COOCTBEHHOCTH
KWIOrO IOMEILIEHUs SIBIISIETCSI OKOHYAHWE AJMHHHUCTPAaTUBHOM NPOLEAYPHI I10
MEXBEJIOMCTBEHHOMY HMH(POPMAIMOHHOMY B3aMMOICHCTBUIO, WM - OKOHYAHUE
aIMUHHACTPATUBHOM  MPOLEAYpHl IO  PACCMOTPEHHIO  AIMUHHCTpanUen
IPEICTaBICHHBIX JOKYMEHTOB.



JlomxHOCTHOE ~ JMIIO ~ AJMUHHCTpauud,  OTBETCTBEHHOE  3a
PacCMOTpEHHUE 3asIBICHUSA, IPOBEPAET KOMIUIEKTHOCTD ITOJIYYEHHBIX JOKYMEHTOB U
CBEICHUH, B HUX COJEP KAILUXCS.

B cnydae CcOOTBETCTBUSL MPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM
JEHCTBYIOIIETO 3aKOHOAATEIbCTBA, MOJHOTHI U JTOCTOBEPHOCTH CBEACHUM, B HUX
YKa3aHHbIX, JOJDKHOCTHOE  JIMIO  AJMHHHMCTpalud, OTBETCTBEHHOE  3a
pacCMOTpEHNE 3asBICHHUs, OCYLIECTBISIET MOATOTOBKY nIpoekTa [locTtaHoBneHns:
AnMuHucTpanun MSICHHKOBCKOTO paliOHa O IIpUEME JKWIOrO IIOMELICHUS B
MYHHUIIMOATbHYI0 COOCTBEHHOCTh M HAIlpaBIsSIET €ro Ha CONIACOBAaHHUE U
IOANKMCAHUE B  COOTBETCTBMM C  YCTAHOBJIICHHBIM  IIOPAJKOM  H3JIaHUSA
MYHUIIMIATbHBIX MPABOBBIX aKTOB U 3akiodaer JloroBop o 0e3B0O3ME3IHOMN
nepeaaye JKUIoro NOMEIIeHUs B MyHUIIMITAIbHYI0 COOCTBEHHOCTb.

B cnyyae Hamuuus OCHOBaHMM, IIPEIYCMOTPEHHBIX IyHKTOM 2.10
HACTOSIIIETO AJIMUHUCTPAaTUBHOTO  PEMIAMEHTA, JNOJDKHOCTHOE  JIMLO
AJMUHHCTpAIMM  OCYILIECTBISIET MOATOTOBKY IHCbMEHHOTO YBEIOMJICHUS 00
OTKa3e B MpUEME€ B MYHHUIMIAIbHYI0 COOCTBEHHOCTH JKHJIOTO IOMEIIEHUS.
VYBenomieHue o0 OTKaze B NMPUEME B MYHULUNAIBHYIO COOCTBEHHOCTH KUJIOIO
nomenieHust opopmisieTcst Ha OiaHke AJMUHHUCTpALMKU U MOAINUCHIBaeTcs [ naBoi
AJIMUHHCTpaLWH.

MakcuManbHbIN CPOK aIMUHUCTPATUBHOM MPOIEAYPHI - HE Ooree 5 pabounx
JTHEH.

Hamnpasnenne pesynbrara npeoCTaBIeHUs] MyHULANIAIBHON yciayru B ML

OcHoBaHMeEM /I Hayajga aIMMHUCTPATUBHOM MPOLENYPHI IO HAIIPABICHUIO
pe3ynbprata NPEAOCTABIEHUS MYHUUIHNAIbHOW ycayru B MOIL[  sBisercs
NOATOTOBKA  HajJexamuM oOpa3oM 3aBepeHHOM kormuu IlocraHoBieHus
AMUHUCTpauuMyu MSCHHUKOBCKOTO pallOHa O NPUEME JKUAJIOTO IIOMEUICHHS B
MYHULIMIAJIbHYI0O COOCTBEHHOCTh WJIM moAanucaHue [naBoil AJMUHUCTpanuu
yBEIOMJIEHUSI 00 OTKa3e B IMpHUEME B MYHHUIMIAJIbHYIO COOCTBEHHOCTb MHJIOTO
IIOMEIIEHUS.

Pe3ynprar npenocrasieHus MyHULUNAIBHON YCIIyry Hanpasisercs B MOLI.
HanpaBnenne  pe3ynprara  OpenoCTaBICHUS  MYHUIUIAIBHOW  YCIYTH
OCYILIECTBIIAETCS C JINCTAMU COIIPOBOYKICHHUS, B KOTOPBIX YKa3bIBACTCA:

- HAMMEHOBAaHHE JIOKyMEHTa,

- IEPEYEHb U KOJIMYECTBO HAIIPABISAEMBIX JOKYMEHTOB;

- ®.1.0. 3agBuTend;

- HAMMEHOBAaHNE MYHULMIIAJIbHOW YCIIYTH.

HanpaBnenue  AOKyMEHTOB  (UKCUPYETCS  JODKHOCTHBIM  JIMIIOM
AJIMUHUCTpALUH.

MakcruManbHbII CPOK aIMUHUACTPATUBHOM Mpouenypsl - 1 pabounii 1eHb.

3.3.5. Brigaua 3asBUTENIO pe3yibTara MPEAOCTaBICHHUS MYHHUIUNAIbHOM
yCIIyTH

OcHoBaHMeM Uil Hayaja aJMUHUCTPAaTHUBHOW NPOLERYPBI SBISETCS
NOCTYIUIEHUE JODKHOCTHOMY Jimny MOILI, oTBeTCTBEHHOMY 3a  BblIauy
JNOKYMEHTOB, Pe3yJbpTara IPEeN0CTaBICHNS MYHUIIMIIAIbHON YCIIYTH.

B cinydae nuyHOro ooOpamieHusi 3asBUTENS 3a IOJyYEHUEM pe3yibrara



MPEAOCTABIECHUS] MYHULIMTIAIBHON YCIYTH JAOJKHOCTHOE JIUIO, OTBETCTBEHHOE 32
BbIJIa4y JIOKYMEHTOB:

- YCTaHAaBJIMBAET JIMYHOCTh 3aABUTENS, B TOM YHUCJIE MPOBEPSAET TOKYMEHT,
YAOCTOBEPSIOIINN JTUYHOCTD;

- [pPOBEPSET IMPABOMOYHOCTH 3aSBUTENS, B TOM YHUCIE IOJIHOMOYUS
NPEACTABUTENA  3asIBUTENISl JEWCTBOBATb OT HMX MMEHM TNPU MOIYy4YEHUU
JIOKYMEHTOB;

- BBISCHSIET y 3adBUTENIS HOMEp, YKa3aHHbI B PACIMCKE B TOJYYECHHU
JIOKYMEHTOB;

- HAXOAUT JOKYMEHTBI 10 HOMEPY, YKA3aHHOMY B PACIIHCKE;

- JIJIAET 3aIUCh O BbIIaY€ JOKYMEHTOB;

- 3HAKOMUT 3asBUTEJIA C MEPEYHEM BBIIABAEMBIX JIOKYMEHTOB (OIjamiaeT
HA3BaHMSI BbIJIABAEMbIX JIOKYMEHTOB);

- BBLAAET PE3YJIBTAT MPEIOCTABICHUS MYHULIMITAJIBHON YCIIYTH 3asBUTEIIIO B
OJTHOM TOJJIMHHOM 3K3EMILISPE;

- 3asABUTEIb PACIUCHIBAECTCS O MOJNYYEHHUM pe3ylbTara MPEAOCTaBICHUS
MYHHUIIUIIAIIBHON YCIYTH.

JomwxknocTtHOe Mo M®LI, orBeTcTBEHHOE 3a BbIAYy JTOKYMEHTOB,
YBEIOMJISIET ~ 3aBUTENsA O  TOTOBHOCTH  pe3ylbrara  IPEAOCTaABICHUS
MYHULIMIIAIIBHOM YCIIYTH B Cily4yae cokpaiienus cpoka no CMC.

3.4. Tlopsimok oOcCyIIeCTBICHUS] B DJIEKTPOHHOM (opme, B TOM YHUCIE C
ucnons3oBanneM EIITY crnenyromux aIiMUHUCTPATUBHBIX TPOLEAYD

[IpenocraBnenve uHPOPMALMU O TIOPAJIKE M CpPOKaxX MPelOCTaBICHUS
yCIIyTH

- TPENOCTaBIEHHWE B AJIEKTPOHHON (opme 3asBUTENSIM HHPOPMAIUU O
MOPSAJIKE U CPOKAX MPEAOCTABIECHUS YCIYTd OCYIIECTBIsAETCA nmocpeacrsom EITIY
www.gosuslugi.ru, Ha oduIHaIbHOM caiTe AIMUHHACTpAIUd MSCHUKOBCKOTO
paiioHa WWWwW.amrro.ru, Ha oduIraIbHOM cairte MO®I] WWW.
myasnikovskiy.mfc6l.ru., B mopsiake ycraHoBieHHoM nyHkTe 1.3. Pazmema 1
«O01IMe MOMOKEHHUST HACTOAIIETO PErNIaMEHTa.

3anuce Ha npueM B opraH MO®IL[ mis momauum 3ampoca 0 MpeaoCTaBIEHUN
YCIyTH

- B LEISIX MPENOCTABICHHS TOCYJAPCTBEHHOW YCIYTd OCYIIECTBISETCS
IIPUEM 3asIBJICHUH I10 IIPEABAPUTENBHOMN 3aIUCH.

[Ipu opranmzanuu 3anvcu Ha npuem B M®I] 3asBurento obecrneunBaercs
BO3MOKHOCTb:

- O3HAKOMJIEHHEM C pacnucaHueM padboThl AIMUHHUCTpAIMU MSICHUKOBCKOTO
pailioHa MO0 YIOJIHOMOYEHHOTO COTPYIHHUKAa AJIMUHHUCTpalMU MSCHUKOBCKOTO
pariona win MOIL], a Takke ¢ JOCTYNHBIMM Ul 3alMCHM HA IIPUEM JaTaMHU H
WHTEpBaJlaMHl BPEMEHU MIPUEMA;

- 3anucu B JI0Oble CBOOOJHBIE JJI MpUeMa JaTy U BpeMsl B Mpefennax
YCTaHOBJICHHOTO B aJMUHUCTpanui MscCHUKOBCKOTO paitoHa win MO®I] rpaduka
npueMa 3asiBUTEIEH.

3anuch Ha MPUEM MOXKET OCYMIECTBIATHCS TOCPEACTBOM WH(POPMAITMOHHOM
cucteMbl AMUHHCTpan  MscHUKOBCKOro paiiona wium MO®Il, koropas
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oOecrneunBaeT BO3MOkHOCTh uHTerpamuu ¢ EINI'Y u odpunmansubiMu caidTamu.

[logaya 3asiBUTENEM 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIst
NIPENOCTAaBIEHUS MYHUIIMTIATbHON yCIYTU

@OopMHpOBAaHKME 3ampoca 3aASBUTENIEM OCYIIECTBISAETCS ITOCPEACTBOM
3aMmoNHeHHsT ANMEeKTpoHHOM (opmbl 3ampoca Ha EIITY, odunmansHoM caiite
AnMuHuCTpauuu MSICHUKOBCKOTO pailoHa WWW.amITo.ru, Ha opuIUaIbHOM CaiTe
MOIL www. myasnikovskiy.mfc61.ru.

Ha EIIT'Y, odunnanbHOM caiite AaMUHUCTpai MSsICHUKOBCKOTO paiioHa
WWW.amrro.ru, Ha odunuansHoM caiite M®I[ www. myasnikovskiy.mfc61.ru.
Pasmemniatorcss  00pasilbl  3alOJHEHHUs]  AJIEKTPOHHOM  (GopMbBl  3ampoca O
IIPENOCTABIEHUN YCIYTH.

[Ipu 3amonmHeHWW 3asgBUTEIEM KaXKJIOTO W3 TOJEH DIEKTPOHHOU (HOPMBI
3armpoca OCYIIECTBISIETCS aBTOMaTudeckas (OpMaTHO — JIOTMYEcKas IpOBEpKa
chopMupoBaHHOTO 3ampoca. [Ipu BBISIBIEHUU HEKOPPEKTHO 3arOJHEHHOTO TOJIS
3JIEKTPOHHOM (HhOpMBI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BbISBICHHOM
OLIMOKU U MOPSJKE €€ YCTPAHEHUs] OCPEACTBOM MH(GOPMAILIMOHHOTO COOOLIEHUS
HEMOCPENCTBEHHOT0 B AJIEKTPOHHOU (hopMe 3ampoca.

[Ipu dhopMupoBaHuM 3ampoca 3asBUTEI0 00ECIICUNBACTCS:

- BO3MOXXHOCTbH KOITMPOBAaHHSI U COXPAHEHMS 3alpoca U WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTaBIEHUS TOCYAapCTBEHHON YCIIYTH;

- BO3MOXHOCTb  3allOJJHEHUS  HECKOJIBKMMM  3asBUTEISIMM  OJHOM
AIIEKTPOHHON (QOpMBI 3ampoca mpu 0OpallleHWHd 3a MYHULUIAJIBHOW YCIYTOH,
IOpEeAnojararolmeld  HalpaBI€HUE  COBMECTHOTO  3alpoca  HECKOIbKHUMU
3asBUTEISIMU;

- BOBMOJKHOCTh II€4aTl Ha OyMa)KHOM HOCHUTEJIE KOIMU JIEKTPOHHON (HOPMBI
3anpoca;

- COXpaHEHHE paHee BBEJECHHBIX B 3JICKTPOHHYIO (POpPMY 3aIipoca 3HAYCHHU B
1000 MOMEHT MO JKEJIAHWIO TOJIb30BaTENsl, B TOM YHUCJE MPU BO3HUKHOBEHUU
OlIMOOK BBOJA M BO3Bpare [jisi MOBTOPHOTO BBOAA 3HAYEHUH B 3JIEKTPOHHYIO
dbopMmy 3ampoca;

- 3arloJHEHWE TMOoJNell 3JIeKTPOHHOM (GOopMbI 3ampoca Ja Hauyaja BBOJA
CBEJICHUH 3asBUTEIIEM C HCIOJIb30BaHUEM JAHHBIX, pa3MEIICHHBIX B (eepabHON
rocynapcTBeHHON nH(popmanmonHon cucreme «EanHas cucrema uaeHTU(UKAIIH
U ayTeHTUUKaUMu B HHPPACTPYKType, obecmeuuBaroieil, HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aWMOJECHCTBUE HH(OPMALIMOHHBIX CUCTEM, HCIOIb3yEMbIX
JUISL TIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULMIIAJIIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (mamee — ECUA), u ceenennii, onyonukoBanubix Ha EIITY, opunmansHOM
caiiTe, B 4aCTH, Kacarolleics: cBeeHuid, oTcyTcTBytomux B ECUA;

- BO3MOYKHOCTb BEPHYTBHCS Ha JHO0OW M3 3TANOB 3alOJHEHUS JIEKTPOHHOU
¢dbopMeI 3ampoca 0e3 moTepu paHee BBEICHHON HH(OpMAIINH;

- BO3MOXHOCTh jgoctyna 3assutens Ha EIII'Y wnm odummanbHOM caiite
AnMuHucTpanuyu MSICHHKOBCKOTO pailoHa K paHee MOAaHHbIM MM 3alpocaM B
TEUEHHE HE MEHEE OJIHOTO T'0/1a, & TAKXKE YACTUYHO C(POPMHUPOBAHHBIX 3aIIPOCOB - B
TEYEHUE HE MEHEE 3 MECSIIEB.

ChopMupoBaHHBII M TMOANUCAHHBIM 3amMpoc M HHBIE JOKYMEHTHI,
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HEOOXOAMMBIE JJIsl MPETOCTABICHUS! TOCYIapCTBEHHON YCIyrH, HAIpaBisiOTCS B
AnvunucTtpamuioo MscHuKoBCKoro paiiona mocpenctBom EINTY/odummansroro
caiitTa AIMUHUCTpalU MSICHUKOBCKOTO pailoHa.

Ilpuem wu perucrpamus OpPraHoM 3ampoca W  HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 IPEIOCTABICHUS YCIIYTH

AnMuHucTpanuss MSCHUKOBCKOTO paiioHa OOeCleYMBaeT B AJIEKTPOHHOM
dbopMe mpueM JAOKYMEHTOB, HEOOXOMMMBIX JUIsl TPENOCTaBICHUS YCIYTH, U
perucTpanuio 3ampoca 0e3 HEOOXOAMMOCTH TOBTOPHOTO  MPE/CTABICHUS
3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMaXXHOM HOCUTENE B  MOPSIKE,
npeaycMoTpeHHoM nmyHKToM 3.1. pa3nena |l Hacrosiero pernamenra.

[Tocne peructpanuu 3ampoc HANpaBISETCA B CTPYKTYPHOE IMOAPA3ACIEHUE
OTJ€]1  MMYIIECTBEHHBIX W  3E€MEJIbHBIX  OTHOWICHUH  AJIMHHUCTpaluu
MSCHMKOBCKOTO paiiOHa, OTBETCTBEHHOE 3a MPENOCTABIEHUE TOCYAapCTBEHHOU
YCIIYTH.

Ilocne  npuHsATHS ~ 3anpoca  3asBUTENSA  JOJDKHOCTHBIM  JIMLOM,
YIOJITHOMOYEHHBIM Ha MPEIOCTaBICHUE TOCYIAPCTBEHHOM YCIIYTH, CTaTyC 3ampoca
3asBUTENs B JuuHOM KaOuHere Ha EIl'Y/opunmanbHom caiite 0OHOBISETCS 10
cTaryca «IpUHSITOY.

Ormiara rocynapCTBEHHOM MOIUIMHBI 33 MPEAOCTABJIEHUE YCIYr W yIuiara
WHBIX IUIATEXKEH, B3UMAEMbIX B COOTBETCTBHM C 3aKOHOIATEIILCTBOM Poccuiickon
Oenepauun

OrmnaTa rocylapcTBEHHON MONUIMHBI (YIJIaTa MHBIX IUIATeXei) 3asBUTEIEM
B JJIEKTPOHHOM BHJI€ MPOU3BOIMUTCS B MOPSJIKE, OMHMCAHHOM B moapaszaene 2.12
pasnena 2 HaCTOAIIErO aIMIHUCTPATUBHOTO PETJIAMEHTA.

ITonydenue pe3ynprara NpeaoCTaBICHNs YCIYTH

3asBUTENIO TPEAOCTABISAECTCS BO3MOXHOCTh COXPAHEHUS DJIECKTPOHHOTO
JOKYMEHTA, SIBJIAIOLIETOCS PE3YJIBTATOM MPEAOCTABICHUS YCIYTH U MMOAIUCAHHOTO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM C  HMCIOJIB30BAHUEM  YCUJICHHOU
KBaJIM(UIIMPOBAHHOM JIEKTPOHHON MOAUCH, HA CBOMX TEXHUUECKUX CPEACTBaX, a
TAK)X€ BO3MOXXHOCTb HAIIPABJICHUS TAaKOIO 3JIEKTPOHHOIO JOKYMEHTA B HHBIC
oprassl (OpraHu3aINH).

[Tonydyenue cBeAeHU O XO/I€ BBIIIOJIHEHUS 3aIpoca

[Ipenocrapnenue B 3EKTPOHHON (opme 3asBUTENSIM UHGOPMALIMU O XOJE
NPEIOCTaBIEHUsT YCIyru ocymectBisiercs mnocpenctBom EINTY/odurnmansHoro
caiita AAMUHUCTpauMu MSCHUKOBCKOTO pailOHa B MOPSAKE, YCTAHOBJIEHHOM B
nyHKTe 2.15. paznena 2 HaCTOAIIEro peraMeHTa

[Ipu mpemocTaBIeHUW YCIYTH B IJIEKTPOHHON ¢GopMe 3asBHUTEIIO
HaIpaBIseTCs:

- YBEIOMJIEHME O 3allUCHM HA NMpPHUEM B AJIMHUHUCTpPAUHUIO MSICHUKOBCKOIO
palioHa WM MHOTO(DYHKIIMOHAJIBHBIN IIEHTP, COJAEpIKaIlee CBEIECHUS O Jare,
BPEMEHU U MECTE NIPUEMA;

- YBEAOMJIEHUE O IPUEME U PErUCTPalMU 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOMUMBIX IS TPENOCTaBICHUS YCIYTd, COIep)Kailee cBeleHus o (daxre
npueMa 3ampoca U JIOKYMEHTOB, HEOOXOAMMBIX JISi MPENOCTaBICHUS YCIyTH, U
Hayajie Mpoueayphl IPEAOCTABICHUS YCIYTH, & TAKXKE CBEICHUS O AaT€ U BPEMEHU



OKOHYAHMsI TIPEIOCTABJICHUSI YCIYyTd JUOO MOTUBUPOBAHHBIM OTKa3 B MpHEME
3armpoca ¥ MHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIsl IPEOCTABICHUS YCIYTH,

- yBeZloMJieHne o (akre TMoNydeHus HH(POpPMAllUM, MOATBEPKIAIOIICH
OIUIATY YCIIYTH;

- YBEJIOMJICHHE O PE3yJbTaTax PAacCMOTPEHUsSI JOKYMEHTOB, HEOOXOTUMBIX
Ui TPENOCTaBICHUS  YCIYTW, COAEpKallee CBEACHUS O  NPUHATUU
MOJIOKUTEIBHOTO PEIICHUSI O MPEIOCTaBICHUN YCIYTM U BO3MOXKHOCTH MOJMYYUTh
pe3yaprar  MpefoCTaBleHUsT yclyrd Ju00  MOTHMBHPOBAaHHBIM  OTKa3 B
MPEAOCTABIECHUN YCIIYTH.

OcyllecTBIEHNE OLIEHKU Ka4€CTBA MPEOCTABICHUS YCIYTH

3asBUTENSIM  O0ECIIEYMBACTCS BO3MOXXHOCTh OLICHUTh JIOCTYITHOCTh U
Ka4eCTBO rocynapcrBeHHon yciyru Ha EITY.

3asBUTENIb BIPABE OLEHUTHh Ka4€CTBO MPENOCTABICHHS TOCYIapCTBEHHOMU
YCIYyTH C TIOMOIIBI0 YCTPONCTB TOABWXHOW pamuoTeneoHHON CBsI3U, C
ucrionp3oBanneM EII'Y, TepMHHaNbHBIX yCTPOMCTB B  COOTBETCTBUU C
nocraHoBieHueM IIpaBurensctBa Poccuiickoit @eaepannn ot 12.12.2012 Ne 1284
«O0 omenke rpaxnaHamMd IGGEKTUBHOCTH JEATEIHHOCTH PYKOBOAUTENCH
TEPPUTOPUATIBHBIX OPraHOB (pelepalibHbIX OPraHOB HCIOJHUTENbHON BIIacTU (MX
CTPYKTYPHBIX TOJpa3/IeJICHU) U TEPPUTOPUAIBHBIX OPTaHOB TOCYAAPCTBEHHBIX
BHEOIO/KETHBIX (POHNIOB (MX PETHOHAIBHBIX OTJEJEHUH) C YYEeTOM KadecTBa
MPEAOCTABICHNUS] MMH TOCYJApCTBEHHBIX VYCIYI, a TakXke O NPUMEHEHUHU
pEe3YJIbTaTOB yKa3aHHOM OLIEHKM KAaK OCHOBAHUS JUIsl NPUHSATUS PELICHUH O
JOCPOYHOM IPEKPAILEHUH HWCIOIHEHUS COOTBETCTBYIOIIMMH PYKOBOAUTEISIMU
CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEN».

Pa3nen 4. @opMbl KOHTPOJIS 32 HCIIOJTHEHHEM aIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. Tlopsalok OCYIIECTBICHUSI TEKYLIETO KOHTPOJISA 3a COOJIIOJECHUEM U
UCITOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMH TOJIOKEHHUI perilaMeHTa
U WHBIX HOPMATHMBHBIX TMPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TpPeOOBaHUS K
IIPEAOCTABJIIEHUIO YCIYTH, @ TAKXKE IPUHATUEM UM PELICHUM.

Texymuii KOHTpPOJIb 3a COOMIOAEHHUEM IOCIEI0BATEIIbHOCTH JEHCTBUMA,
ONPENEIEHHBIX AAMHHUCTPATUBHBIMH  MPOLIEAYpPAMU 110  IPEAOCTABICHUIO
MYHULUANAIBHON  YCIYTM, W  M[PUHATHEM  PELICHUH  OTBETCTBEHHBIMH
JOJDKHOCTHBIMH JINLIAMH OCYIIECTBIsAETCS AMUHACTpanuen, nrupekropom MOILI.

Texymuii KOHTPOJb OCYIIECTBISICTCS IMYTEM IIPOBEICHUS MPOBEPOK
COOMIOACHUSI U WCIIOJHEHUS  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMIIAMU
MTOJIOKECHUN aJMHUHUCTPATUBHOIO PEIVIAMEHTA M HHBIX HOPMATHBHBIX aKTOB,
yCTaHaBIMBAIOUIUX TPEOOBAHUS K MPENOCTABICHUIO MYHUIIMITAIIBHON YCIIYTH.

[IeproagWYHOCTh OCYIIECTBICHUS TEKYIIErO0 KOHTPOJA YCTaHABIMBAETCA
AnmuHucTpanyen, HauaibHukoM MOI].

4.2. IlopsiloK ¥ NEPUOAUYHOCTh OCYIIECTBICHUS MOHUTOPUHIA BHEAPEHUS
VM WCHOJIHEHUSI PEIVIaMEHTA, a TAKXKE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M KadyecTBa MPEJOCTABICHHUS YCIyTrd, B TOM YUCIE MOPAIOK U (POPMBI



KOHTPOJIS 3a TIOJTHOTOM U Ka4E€CTBOM MPENOCTABIICHUS YCIIYTH.

Kontpones 3a mnopsakoM, MOJTHOTOM M Ka4e€CTBOM NPENOCTABICHUS
MYHULIANIAIBHON YCIYTH OCYIIECTBIIETCS OCPEACTBOM MPOBEICHUSI BHYTPEHHUX
ayIUTOB  JOJKHOCTHBIMHU JHUIAMHU AJIMUHUCTpallMd, OTBETCTBEHHBIMU 32
IPOBEJEHUE BHYTPEHHETO AyINTA.

B cinydae ecnu B pe3ynbrare KOHTPOJSE OOHApyKEHbl HECOOTBETCTBHUS B
JIOKYMEHTAaX, B JEHUCTBUSIX JOMKHOCTHBIX JIHI, YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHHUIIUNATBHOW YCIYTH, VYIOJHOMOYEHHBIA AJMHHHUCTpAlUSg OOECIeYrBaeT
pa3pabOTKy H  BBIIOJIHEHHE JCHUCTBUM MO  YCTPAHEHHIO  BBISBIECHHBIX
HECOOTBETCTBUM U UX IPUYHH.

[TepronMYHOCTL OCYIIECTBICHNUS MOHUTOPHUHIAa BHEAPEHUS W WCIIOIHEHUS
pernaMeHTa ycTaHaBiIuBaeTcsi AIMUHHUCTpPAIUEH.

4.3. OTBETCTBEHHOCTh JTOJKHOCTHBIX JIMIL AJIMUHUCTPAUUU 32 PEIICHUS U
neiictBus  (0e3neiicTBUE), TNpPUHUMAeMble (OCYIIECTBISIEMBbIE) HMH B  XOI€
PENOCTaBICHUS YCIYTH.

JIOI)KHOCTHOE MO,  CHEHHMAINCT,  OCYLIECTBIAIOLIME  ACHCTBUS,
OMpEJENCHHbIE AJMUHUCTPATUBHBIMUA MPONEAYpPAMH, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIONICHUEM CPOKOB, MOPSAJKOM MPOBEACHUS, MOTHOTON U
KaueCTBOM BBINOJHEHUSI ycayru. llepcoHanbHas OTBETCTBEHHOCTh CIIELUAIUCTOB
3aKpEIUIAETCS B UX JOMKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHozarenbeTBa Poccurickon denepanumu.

4.4. TlonoxeHus, XapakTepusylomue TpeOOBaHUS K TMOPSAKY U (popmam
KOHTPOJIA 33 MPEIOCTABIEHUEM YCIYTH, CO CTOPOHBI IPAXKaH, UX O0bETUHEHUN U
OpraHu3aIuu.

C MoMeHTa mnojaud [OKYMEHTOB Ha IMPEJOCTaBICHHE MYHHUIUINAIbHOU
yCIyr'H, B Cily4yae BBbISBICHUS HapylUIEeHUWH TMOpsaKa OPeaOoCTaBICHUS
MYHHUITUTATBHOW YCITyTH, 3asBUTENb UMEET MPaBO Ha MONy4YeHUE WH(OpMaIuu o
COOJIIONIEHNHU MOJOXKEHUN periaMenTa, CpoKax MpPeAoCTaBICHHs, KOHTPOJIUPOBATh
OPEIOCTaBIEHUE YCIYTH, TyTEM YCTHBIX 0OpalieHui:

- o TenedoHaM B AJIMUHUCTpAIMH, YKa3aHHBIM B mofanyHkTe 1.3.1 myHkTa
1.3 pazgena 1| agMUHUCTPATUBHOTO PEITIAMEHTA;

- o TtenedoHy, ykazaHHomy B moamyHkre 1.3.2 mynkra 1.3 pasmena 1
aMUHUCTPATUBHOIO periiaMeHTa WK NocpeacTBoM nocemenus ML (B ciydae,
€CJIM TOKYMEHTHI ObUIH caHbl 3asiBuTeneM B MOILI),

MUCHMEHHBIX 00paIlleHUH, IO CPEICTBAM:

- DJIIEKTPOHHOU MOYTHI;

- yepe3 OUIUATHLHBIA CANT.

4.5. OcyniecTBIEHUE OLICHKH KaueCTBa NIPEIOCTABIEHUS YCIYTH.

3asgBuTensM 00ecHeuynBaeTCsd BO3MOXKHOCTHh OLEHUTh JIOCTYIHOCTh U
Ka4eCcTBO rocyaapcrseHHon yeiyru Ha EITY.

3asBUTENb BIIPaBE OLEHUTh KAYECTBO NPEIOCTABIEHUS TOCYIapCTBEHHOMN
YCIYTH C TIOMOIIBI0 YCTPOMCTB TOABWXXKHOW paauoreneoHHON CBsI3U, C
ucnosnb3oBanueM EII'Y, TepMuHaIbHBIX YCTPOHMCTB B COOTBETCTBUHM C
nocranosineHneM [IpasurenscrBa Poccniickonn @enepanum ot 12.12.2012 Ne 1284
«O0 omenke rpaxnaHamMd 3GGEKTUBHOCTH JEATEIBHOCTH  PYKOBOAHUTENEH



TEPPUTOPUATILHBIX OpPraHOB ¢efepaabHbIX OPTraHOB HCIOTHUTEIBLHON BIAcTH (UX
CTPYKTYPHBIX TOJpa3JIeJICHU) U TEPPUTOPHUAIBHBIX OPraHOB TOCYAApPCTBEHHBIX
BHEOIO/KETHBIX (POHNIOB (MX PETHOHANBHBIX OTIEJIEHUH) C YYeTOM KadecTBa
MPEAOCTABIEHNUS] MMH TOCYAApCTBEHHBIX VYCIYI, a TakKXke O NPUMEHEHUH
pEe3YJIbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAaHUS Uil NPUHSATHS PELICHHH O
JOCPOYHOM TPEKPAIICHUU WCIOJIHEHUS COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMU
CBOMX JIOJPKHOCTHBIX O0SI3aHHOCTEM.

Pasznen 5. locyneOHblii (BHeCcy1eOHbI) MOPSAAOK 00:KaT0BAHUS
pelieHuid u AeicTBUid (0e3aeiicTBHS) OPraHa, npeaoCTABJIAIIIET0
MYHHUIHMIAJIBHYI YCJIYTY, 4 TAKAKe JOJKHOCTHBIX JIUI, MyHUIHUIAJIbHBIX
CIIY KALIUX

5.1. Unadopmanus nis 3asBUTeICH 00 X TIpaBe MOAATh )KaJIO0y Ha PEIICHHE
u (unm) nevictBue (6e31eicTBUE) Oprana, IpeaoCTaBISIONIEro YCayry U (WiIH) ero
JOJDKHOCTHBIX JIML, NPUHATBIX (OCYHIECTBISIEMbIX) B XOJ€ MNPEIOCTaBICHUS
YCIIYTH.

3asBUTENIb UMEET MPABO B IOCYACOHOM (BHECY/IEOHOM) MOPSIKE O0paTUThCS
c »’ano0oil Ha neicTBUs (O€3ACTBHE) U PEIlIEHUs, OCYIIECTBIIsIEMbIC (IPUHSTHIC)
B XOJI€ MPEAOCTABICHHSI MYHULIMIIAIBHON YCIYTH.

5.2. Ilpeamer xano0sbl.

3asBUTENs MOXET OOpaTUThCSA C JKajJo0oi, B TOM YHCIE B CIEAYIOLIUX
ciyJasix:

- HapylleHHE CpoKa perucTpauuud 3asBiieHUusd (oOpallleHHs, 3armpoca)
3asIBUTEISI O MIPENOCTABICHUN MYHUIIUTIATBHON YCITYTH;

- HapylIE€HUE CPOKa MPEAOCTABICHHUS MYHULIMITAJIbHON YCIIYTH;

- TpeOoOBaHHME Yy 3asBUTENs JIOKyMEHTOB, HE NPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®Denepauuu, HOPMaTUBHBIMU
NpaBOBBIMH akTamMu CcyObekToB Poccuiickoit denepanuu, MyHUIIUTAIbHBIMU
NPaBOBBIMH aKTaMHM JUIsl IPEIOCTABICHNUS MyHULIMIIAJILHON YCIIyTH;

- OTKa3 B IpHUEME JIOKYMEHTOB Yy 3asBUTENS, MPEIOCTABICHHUE KOTOPBIX
IPEAYCMOTPEHO HOPMAaTMBHBIMU IPaBOBBIMU akTtaMu Pocculickoit denepauuu,
MYHUIIMTATbHBIMA TPABOBBIMU aKTaMH JJisi MPEJOCTaBICHUS MYHULHUIAIBLHON
YCIIyTH;

- OTKa3 B MPEAOCTABICHUM MYHUIUIAIBLHON YCIYTH, €CIU OCHOBaHUS
OTKa3a HE MpPeaycMOTpeHbl (eaepaJbHbIMU 3aKOHAMH W TNPUHATHIMU B
COOTBETCTBUM C HMMU HWHBIMM HOPMAaTHUBHBIMU IpPaBOBBIMU akTamu Poccuiickoit
®denepanuy, MyHUIIUTAIbHBIMU TPABOBBIMU AKTaAMU;

- 3aTpe0OBaHME C 3asIBUTEINS MPU MPEAOCTABICHUN MYHHUIUIIAIBHON yCIyTu
IUIaThl, HE MPEIYCMOTPEHHOW HOPMATUBHBIMHU MPaBOBBIMU akTamu Poccuiickoit
Qdenepauuy, HOPMAaTHBHBIMH IPABOBBIMU akTaMu CcyObekToB Poccuiickoi
®denepanny, MyHULIUNIATbHBIMU IPABOBBIMH aKTaMH;

- OTKa3 opraHa, MNPEAOCTABISAIONIET0  MYHUIMNAIbHYIO  YCIIYTY,
JOJDKHOCTHOTO JIMIJA OpraHa, NpeJOCTaBISIOIEr0 MYHULHUIAIBHYIO YCIYTy, B
UCIIPABIICHUH JIOMYIICHHBIX ONEYaTOK W OMMOOK B BBIAAHHBIX B pE3yJbTaTe



MPENOCTaBICHNUS MYHULUNAIBHON YCIyrd JOKYMEHTax, Ju00 HapylieHue
YCTAHOBJIEHHOI'O CPOKA TAKUX UCIPABICHU.

5.3. Opranbl MECTHOTO CaMOYIIPaBJIEHUS W YIOJIHOMOYEHHBIE Ha
paccMOTpEHHE KajloObl JTOJKHOCTHBIC JIMIA, KOTOPHIM MOXKET OBbITh HaIlpaBicHa
xanooa.

XKanoba Moxker ObITh HampapiieHa 3asBUTEIEM B cilydae O0KajJOBaHUS
nencTBus (0€30eiCTBYS) U PEILICHHUS:

- ceUainucTa AIMUHUCTPALUU — IVIaBe AJIMUHUCTPALINY;

- cneupanucra ML - nupekropy MODII;

- HayaJIbHUKA OTAENa HWMYLIECTBEHHBIX W 3€MEJbHBIX OTHOIIEHUN -
3aMECTUTEITIO TIIaBbl A IMUHUCTPALINHY;

- nupekTopa M®II - 3amecTuTento riaBbl A IMUHHACTPAIUH.

5.4. Tlopsiiok oJlauu U pacCCMOTPEHUS KAIOOBI.

OcHoBaHMeM [ Hayaja MPOUEAYpbl JOCyAeOHOro (BHECYHeOHOrO)
0o0KaJoBaHUS SIBIISICTCS IIOCTYINICHHE B TMCBMEHHOM (opMe Ha OyMakKHOM
HOCHUTEJIE, B AJICKTPOHHOM (hopme xao0bl Ha JercTBUs (O€3/eHCTBYS) U pPeIICHHUS,
NPUHSATHIE (OCYILIECTBISIEMbIE) B XOJI€ IPEIOCTABICHUS MYHUIIUTIATLHON YCIIYTH.

XKanoba moxeT ObITh HampaBlIeHA IO MOYTE, JIEKTPOHHOM MOYTOM, yepe3
M®ILI, c wucnonb3zoBaHuEM HHGOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW CETH
"Uurepuer": odunmanbHoro moprana AamuHuctpanuu, [lopranma rocycnyr, a
TaKXe MOXKET OBbITh IPUHSATA MPU JTUIYHOM MPUEME 3asIBUTEIIS.

XKanoba nomkHa comepxarb:

- HaMEHOBAaHUE OpraHa, MNPEJOCTABISAIOIIET0 MYHULHMNAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, OKa3bIBAIOLIEr0 MYHUIUMAIBHYIO YCIYTy, JHOO
CHeIMaInCcTa, pelieHus u a1ercTBus (6e31eicTBIE) KOTOPOro 00KaTyOTCS;

- (hammnuto, uMs, 0TUECTBO (MOCIEHEE - TPU HAJTUYUH), CBEICHUS O MECTE
KUTEIIbCTBA 3aSBUTENS - (PU3MUECKOTO JIMIa JUOO0 HAWMEHOBAaHWE, CBEACHHS O
MECTOHAXOXKAECHUU 3asBUTENS - IOPUIUYECKOTrO JIMIa, a Takke HoMep (HoMmepa)
KOHTaKkTHOro TenedoHa, aapec (aapeca) 3IEKTPOHHOW MOYTHI (MIPU HAIUYMM) U
MOYTOBBIN aJ]PEC, MO KOTOPHIM JODKEH ObITh HApPaBieH OTBET 3asBUTEINIO;

- cBemeHUss 00 OOXKalyeMbIX pEIICHHSIX U JeUCTBUSAX (0e3aeiCTBUM)
crienimanructoB AaqMuauctpanui, M®OI uiny ux J0JKHOCTHBIX JIHUIL;

- JIOBOJIbI, HA OCHOBAHUMU KOTOPBIX 3asIBUTEJb HE COMIACEH C PEUICHUEM U
nericteueM  (Oe3meiicTBMeM) cnenuanuctoB  AaMunHuctpanuu, MOILl, wux
JOJIKHOCTHBIX JIULI;

- JINYHYIO MOAMUCH 3asBUTEIIS IMOO €ro yIOoJIHOMOUYEHHOTO MPECTaBUTENS.

B cnydae ecnu xanoba momaercs 4epe3 Mpe/ICTaBUTENST 3asIBUTENSA, TaKXKe
NPENCTABISAETCS TOKYMEHT, MOATBEPKIAOIIMNA MOJTHOMOUYMS HAa OCYLIECTBICHUE
JNEUCTBUM OT WMEHU 3asBUTENS. B KauecTBe OKYMEHTa, MOATBEPIKIAOIIETO
MOJTHOMOYMSI Ha OCYIIECTBJICHHE JCUCTBUN OT MMEHU 3asBUTENS, MOXKET OBITh
npecTaBieHa:

- odopMieHHasT B COOTBETCTBUHM C 3aKOHOIATEIbLCTBOM Poccuiickoi
@enepanu  TIOBEPEHHOCTb, 3aBEPEHHAs IE€YaThIO 3asBUTENS W IOAIMCAHHAsS
PYKOBOAUTENEM 3asBUTENS WM YMOTHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JIMIIOM
(715 FOPUAMYECKUX JIUIT);



- KOMUS PpEIICHUS O Ha3HaueHMM wuiu o0 wu30paHuu JuOO TpHUKaza o
Ha3HAYEHUHU (PU3UYECKOTO JIHUIA HA JOIKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
¢usznueckoe nuIO OONANaeT TNpPaBOM JEHCTBOBaTb OT HMMEHM 3asBUTENS 0e3
JIOBEPEHHOCTH;

- KOMHWs PEIICHHWs O Ha3HAaYeHWW Win 00 u30paHuu 1uOO TMpHUKaza o
Ha3HAYeHUH (PU3NYECKOro JUIA Ha JOJMKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
dusznueckoe MO OONamaeT TPaBOM JCHCTBOBaTh OT HMMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

3asBUTENEM MOTrYT OBITh MPEACTaBIEHbl JIOKYMEHTHI (IPU HAJIUYHH),
MOATBEPKIAIOIINE JTIOBOMBI 3asiBUTENS, JTUOO nX Konmuu. OTCYyTCTBUE yKa3aHHBIX
JIOKYMEHTOB HE SBJISIETCS OCHOBAaHHMEM /I OTKa3a B PACCMOTPEHUM WJIU
YIOBIIETBOPEHHH >KaJIO0bI.

5.5. Cpoku paccMOTpEHHUS JKaJIOO0BI.

XKanoba, mocrynuBIIass B OpraH, MPEIOCTABISIOMIMNA MyHUIUIATBHYIO
yCIIyTY, paccMaTpuBaeTCsi B TEUYCHHE NSATHAIAIATH pabouux JHEW co JHS ee
perucTpauuy, a B ciydae OOXKaJlOBaHUS OTKa3a OpraHa, NpeaoCTaBIISIOIIErO
MYHHUIMOAIBHYIO YCIIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, IpeIoCTaBIISIONIErO
MYHHUIIMTATBHYIO YCIYTY B IPUEME IOKYMEHTOB Y 3asBUTENIS TUOO B UCTIPABIICHUN
JOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B Ciy4ae OOXaJlOBaHHUsS HapyLIECHUs
YCTaHOBJICHHOTO CPOKa TaKWX WCIIPABICHHUH - B T€UCHHE MATU PabOYUX JTHEH CO
JHS €€ pEerucTpalud, €cid HWHbIE COKpalleHHblE CPOKH HE YCTaHOBJIEHBI
[IpaBuTenscTBOM Poccutickoin Denepannm.

XKanoba moaiIeXxuT perucTpaly He MO3/IHEE CIEAYIOIEero paboyero AHs C
MOMEHTA €€ MOCTYIUICHHUS.

5.6. IlepedyeHb OCHOBaHUM /I MIPUOCTAHOBIICHUS PACCMOTPEHUS KOOkl B
ciyyae, eciu BO3MOKHOCTb MPUOCTAHOBJICHUS pe1ycMOTpeHa
3akoHOnarenbcTBOM Poccuiickon denepanun.

OcHoBaHusl JJi1 MPUOCTAHOBIICHUSI PACCMOTPEHMsSI >KajoObl, YKa3aHHOU B
HACTOSLIEM paszelie, AeMCTBYIOIUM 3aKkoHonaTenbcTBoM Poccuiickoit deneparn
HE IPEyCMOTPEHBI.

5.7. Pe3ynbTar pacCMOTPEHUS KaJOOBbI.

ITo pe3ynpraraM paccCMOTpEHHS Kajlo0bl B COOTBETCTBUH C YacThIO 7 CTaThU
11.2 ®enepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6 opra"uzamnuu
NPEIOCTABICHUSI  TOCYIapCTBEHHBIX W  MYHHUIMIAIBHBIX  ycIyr" — opras,
NPEIOCTABISIOMINNA MYHUIIUTIATBHYIO YCIYTY, IPUHUMAET OIHO U3 CIEMYIOIIUX
peLIeHU:

- 00 YIOBIETBOPEHUHU >KAIOOBI, B TOM YHCII€ B ()OpME OTMEHBI MPUHSATOTO
pelleHus, MCHPABICHUS JONYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yaprare NpeJoCTaBICHUS MYHHULMIAIBHON YCIyrM JOKYMEHTax, BO3Bpara
3asBUTENIO JICHEKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickon denepanuy, HOPMATUBHBIMU
NPaBOBBIMH aKTaMu CyObekToB Poccuiickoii denepanuu, MyHUIIUNATLHBIMU
IPABOBBIMH aKTaMHU, a TAaKXKe B MHBIX (hopMax;

- 00 OTKa3e B YIOBIECTBOPEHUU J>KaJoOBl MPU HATUYUHM BCTYNUBIIETO B
3aKOHHYIO CHJIy pEUIeHHs Cyna, apOUTpakHOTrO cyzna IO kKajlobe O TOM JKe
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npeaIMere U MO TEeM JK€ OCHOBaHUSM, IOAa4Ye >KAJIOObl JIMIIOM, MOTHOMOUHUS
KOTOPOrO HE MOATBEPKIAEHBI B TMOPSAIKE, YCTAHOBIEHHOM 3aKOHONATEIbCTBOM
Poccuiickoii @enepanuy, HaJIWYUU pEIICHUs MO jkajole, MPHUHITOIO paHee B
COOTBETCTBHM € TmocTa”oBieHueM I[IpaBurenscrBa Poccuiickonn ®denepanuu OT
16.08.2012 N 840 "O mopsimke mogayud W PACCMOTPEHHs KajnoO Ha pEIICHUs H
neiictBus (Oe3neiicTBue) (efepalibHbIX OPraHOB MCIOMHUTENIBHOW BIACTH W HX
JOJDKHOCTHBIX JIMIL, (pelepalibHbIX TOCYJApPCTBEHHBIX CIYXKAlIUX, TOJKHOCTHBIX
JIMLL TOCYAAapCTBEHHBIX BHEOIOKETHBIX (PoH10B Poccuiickoil denepanui.

Pemenue no pesynbraraM pacCMOTpPEHHUs KajoObl IPUHUMAETCs B (Qopme
aKTa OpraHa, yIloJJIHOMOYEHHOI'O Ha €€ PaCCMOTPEHHUE.

5.8. Iopsinox uHbOpMHUpPOBaHUS 3aABUTENS O PE3YIbTaTax pPacCMOTPEHUS
KaJO0OBbI.

He nosnnee nHs, ciieayromero 3a JHEM MPUHSATUS PELIEHUs, YKa3aHHOTO B
MYHKTE 5.7 aIMUHUCTPATUBHOTO PETIaMEHTa, 3asBUTENIO B MUCHbMEHHOI (hopme H,
0 JKEJIAaHUIO 3asBUTEINSI, B 3JIEKTPOHHOM (hopMe HamnpapisieTcsi MOTUBHPOBAHHBIN
OTBET O pe3yNbTaTax PpacCCMOTPEHUS KaIOObI.

B orBete no pe3ynpraram pacCMOTPEHHMS KaJT00bl YKa3bIBAIOTCS:

- HAMMEHOBaHHUE OpraHa, IMPEIOCTaBISIOUIEr0 MYHULUIAIBHYIO YCIYTY,
paccMaTpUBAIOLIETO KaJI00Y, JOMKHOCTh, (haMUIvsl, UMs, OTYECTBO (MOCIIEIHEE -
[pY HAJIMYUK) €ro JOJKHOCTHOIO JIMIIA, IPUHSBILETO PELICHHUE T10 5Kajio0e;

- HOMEp, Jara, MECTO NPHUHATHS pElIeHHs, BKIIOYas CBEACHUS O
JOJDKHOCTHOM ~ JIMIIe, PpeIIeHne wWiu  JelictBue  (0e3aeiicTBUE)  KOTOPOTo
00XKaTyroTCS;

- (hamMmumusi, UMsI, OTUECTBO (MOCIEAHEE - IPU HATUYKN) WK HAUMEHOBAaHUE
3asIBUTEIIS;

- OCHOBAHUS sl IPUHATHSI pELIEHUs 110 Kajno0e;

- IPUHSITOE 1O )KajloOe PEelICHHUE;

- CBEJICHUS O MOpsIKe 00KaT0BAHUS IPUHSATOrO 1O Kajo0e PeIIeHHUs.

B cnydae ycTaHOBIIEHMS B XOJI€ WM MO PE3YIbTaTaM pacCMOTPEHHUSI 3Kajio0bl
IPU3HAKOB COCTAaBa aJMUHUCTPATUBHOIO IPAaBOHAPYLIECHUS W NPECTYIUICHUS
JOJDKHOCTHOE JIMIO, HAJEIEHHOE TIOJIHOMOYUSAMH [0 PACCMOTPEHUIO Kajoo,
HE3aMeJIMTENIFHO HAIIPABIISIET UMEOIIUECS MAaTEpHUalIbl B OPraHbl IPOKYPaTypBhl.

5.9. llopsaok 00kanoBaHus PELICHUs O Kajnooe.

[IprHATOE B COOTBETCTBUM C IIYHKTOM 5.7 pasnena 5 aIMHUHHCTPATUBHOIO
penIaMeHTa perieHne MOXKeT ObITh 00KaI0BaHO B CyneOHOM MOPSIIKE.

5.10. IlpaBo 3asgBUTENs Ha TNOJy4YeHHE HH(POpPMAIMU M JIOKYMEHTOB,
HEOOXOAMMBIX JIsl 0OOCHOBaHUS U PACCMOTPEHHS KaT00BI.

3asBUTENb HMEET IPaBO Ha IMONy4eHHE HMH(DOPMALUM U JOKYMEHTOB,
HEO0OXOIUMBIX JJ11 00OCHOBaHUS U PACCMOTPEHUS HKAJIO0bI, IPU YCIOBUH, YTO 3TO
HE 3aTparuBaeT IpaBa, CBOOOJbl M 3aKOHHBIE WHTEPECHl JAPYTrUX JUI[ U 4TO
yKa3aHHbIE IOKYMEHTBI HE COJEPKAT CBEICHUS, COCTABIISIIOIINE TOCYIaPCTBEHHYIO
WIN UHYIO OXpaHsIeMyIo (e/iepabHbIM 3aKOHOATEIbCTBOM TalHY.

5.11. Cnocobsl uH(GOPMUPOBAaHUS 3asBUTENEH O TMOPSJIKE IMOJauYu U
PacCMOTPEHHUS JKAJIOO0BI.

WNudopmanus o nopsiake Mogadyu U pacCMOTPEHUS KaloObl pa3MeliaeTcs Ha
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WH(OPMAILIMOHHBIX CTEHJAaX B MECTax MPEJOCTaBICHUS MYHHUIUIIAIBHONU YCIIYTH,
odurmanpHOM moptasie AgMuHucTpaiuu, [loprane rocycnyr.

Pa3nen 6. [lopsigok padoThl ¢ HEBOCTPEOOBAHHBIMH Pe3yJIbTaTaAMM
NpeIoCTABJIEHUS YCIYyT

6.1. B cimywsae orcyrcTBus oOOpamieHusl 3asBUTENS 3a TOJYyYCHHUEM
pe3ynbrara ycayru, MOIL], B KOTOpOM HaXOAMUTCS TaKOW PE3YJIbTaT, OCYLIECTBIISET
JENCTBHS, MPENYCMOTPEHHBIE CONIAIIEHUEM O B3aMMOJAECHCTBUM MEXKIY OPTaHOM,
npefocTaBisaomuM  yeayry, u MODIl, OTBEeTCTBEHHBIM 3a OpraHU3aLMIO
IIPENOCTABIEHUS YCIYTH.

6.2. B cnywae eciad comlamieHHWEM O B3aUMOJCHCTBUU  MEXKIY
AnMuHUCTpanuend MSCHUKOBCKOTO pailoHa, IPEeRoCTaBisomuM yeuyry, 1 MOL,
OTBETCTBEHHBIM 34 OPraHU3ALHI0 MPEIOCTABICHUS YCIYIHM, HE IPEAYCMOTPEHO
JEUCTBUN C HEBOCTPEOOBAHHBIMHU PE3YyJIbTaTaMU YCIyT, pPE3yJbTaT MPU3HAETCS
HEBOCTPEOOBAHHBIM O UCTEYEHUHU 3 MECSIEB C JaThl TOTOBHOCTH pe3yibTara K
Bbtade B MOIL[. M®II, B koTOpOoM HaXOIWUTCS HEBOCTPEOOBAHHBIN pPE3YIBTAT,
OCYILIECTBIISIET CAEAYIOIIUE ACHUCTBUS:

- §epegaer JOKYMEHT B AJIMUHUCTpauui0 MSCHUKOBCKOro paiioHa,
IIPEAOCTABIIAIOIIUMN YCIYTy, B CIIy4ae €CJIIM pE3YJIbTarOM SBISAETCS OPUIHMHAI
nokymeHnra. llepemaya takoro noxkymenrta B opran u3 MOLI, opranusyromero
MPEIOCTABJIIEHUE YCIYTH, ocymecTBiagercs depe3 MOIL[, oTBeTCTBEHHBIM 3a
OpraHu3aluil mpenocrabieHus ycayru. MODIL[, B koTOpoM  Haxomwuics
HEBOCTPEOOBAHHBIN PE3yNIbTAT, YBEAOMIISIET 3asgBUTENS O Teperade pesyibrara B
Opras;

- YHUYTOXAET HEBOCTPEOOBAHHBIA PE3yNbTaT YCIYyTd B CIIy4ae €CIU OH
SIBJISIETCSL KOIIMEN JOKYMEHTA IyTEM U3MEJIBYEHUS] WIN COXIKEHUS.

YpaBIISIrOIMy 1eJ1aMu
AJIMUHHUCTpaLMHU panioHa A TI. KpaBuenko



[Tpunoxenne N 1

K AJIMUHUCTPAaTUBHOMY PEIAMEHTY

«[Tepenauya B MyHMIIUTIAJIbHYIO COOCTBEHHOCTh
paHee NPUBATU3UPOBAHHBIX KUJIBIX TOMELEHUI)

[TPUMEPHA A ®OPMA 3AABJIEHUA
0 Mepenaye KUIoro MoMeneH!s: B MyHUIIUNaIbHYI0 COOCTBEHHOCTD

I'naBe
AJIMUHUCTpanuu
MICHUKOBCKOTO paiOHa

(D.U.0. 3as6umens)
[TacriopTHBIC TaHHBIE

AJipec peructpauuu

OCHOBAHUS NOJITHOMOYULL npeécmaeume/zﬂ

menegoH

3ASBJIIEHUE
0 Tepeaye KUI0ro MOMENICHHUS] B MyHUIIMTIAIBbHYIO COOCTBEHHOCTD

B coorBerctBuu co ct. 20 @enepanbHoro 3akona ot 29.12.2004 N 189-03
"O BBeneHuu B aeiictBue XKunuiHoro konekca Poccuiickoit @enepanun" mpoiry
NPUHSATH B MyHUITUIIAJIBHYIO COOCTBEHHOCTBH JKWJIO€ TOMEIICHHUE,
PacoI0KEHHOE MO aJpecy:

NpHUHAJIeXKAaIlee MHE (M WIEHAM MOEl CEMbH) Ha
npaBe COOCTBEHHOCTH:
[TonTBepkaar0, YTO JKWJIOE TOMEIIEHUE, MepeaBaeMoe B
MYHHULIMIAJIbHYI0 COOCTBEHHOCTh, HE MPOJAHO, HE 3aJIOKEHO, HE HAXOAUTCS B
criope ¥ (WJIK) To/3amnperieHueM (apecTom).
IToanuchk cobcTBeHHUKA(OB):

MHe pa3bsiCHEHbl OCHOBaHUS JUIsl OTKa3a B MPEJOCTABICHUN MYHUIIMIATbHOMN
YCIIYTH.
Crnoco0 nony4yeHus pe3ynbrara MpeloCTaBIeHUs MyHULIUITAIbHON YCITYTH:



D B AIMUHUCTpanny MSACHUKOBCKOTO PaliOHa;
D nocpenctsom EINTY;

C UCTIOIb30BaHUEM O(UIIUATILHOTO CaiiTa A MUHUCTpAIUU MSICHUKOBCKOTO
paioHa;

D I10 I10YTE;

| | Mo,

" " 20 L

(noonucw) (D.1.0.)

3asiBICHHUE IPUHSIT

(OonxxcHocms, NOONUCH) (D.1.0.)

BX. N " " 20 .




[Tpunoxennie N 2

K AJIMUHUCTPAaTUBHOMY PEIAMEHTY
«[Tepenauya B MyHMIIUTIAJIbHYIO COOCTBEHHOCTh
paHee MPUBATU3UPOBAHHBIX KHUJIBIX TTOMEILICHUI

BJIOK-CXEMA

MNPEJOCTABJIEHUS MYHULIUIIAJIBHOU YCJIYTH
«[Iepenaya B MyHMIIMIIAIBHYIO COOCTBEHHOCTh paHee NPUBATU3UPOBAHHBIX

KHIIBIX HOMCMGHHﬁ))

OG6parmieHue ?SIBI/ITGJIS[

MMEIOTCSI OCHOBAHUSA JIJI1 OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEOCTABICHUSI MYHUITUTIATHLHON YCIIYTH

o

/
IpUEeM U PErUCTparivsl
3asIBJIICHHS OfpaHJ;GHI/Iﬂ 3asIBUTEIISA
oopMiIeHHE PACIIHCKU
0 IIpHeMe JTOKYMCHTOB

\

MEXBEJIOMCTBEHHOE MH(OPMAIIUOHHOE
B3aMMOJICIICTBHE HAMPABICHUE 3APOCOB B!
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1. Hacrosimum ynocroBepsiercs, uto 3asBurens (O.U.0., Ten.) ang nepenaduu

PACIIMCKA B IIOJIVHEHMU JOKYMEHTOB

YKUJIOTO TIOMEIIICHUSI B MYHUIIUTIATbHYI0 COOCTBEHHOCTD MPEACTABUII B
AnmuHucTpaiyo MICHUKOBCKOTO paiioHa win M®I ciaeayroniyue 10OKyMEHTHI:

NN [(HammeHoBaHue 1 KomnuectBo |KommuectBo |OTmeTka o | Jlaram
I |PEKBU3UTHI JOKYMEHTOB HK3EMIUISIPOB | JINCTOB BbIj1a4e HOJIHICH
JIOKYMEHTOB |3asIBUTEIIS
3asIBUTEIIO
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2. [lepedeHb cBeeHU U JOKYMEHTOB, KOTOPBIE OYAYT MOIYYCHBI 10

MEKBEIOMCTBEHHBIM 3aIPOCAM:
NN |HaumeHoBanue cBeieHUN U HaumenoBanue oprana
I |JOKYMEHTOB, KOTOpbIE OymIyT (opranuzaium), B KOTOpOM

TIOJTYYEHBI TI0O MEKBEIOMCTBEHHBIM ~ |3alpaIIuBaIOTCS CBEICHUS U
3arpocam JTIOKYMEHTBI
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(OonsxcHocmyb auya, NpuHABUIEe20 OOKYMeHmbl) (NOONUCh (D.1.0.)

" " 20 r

(Oama oKoH4aHUsL CPOKA paccmMomperust 00KyMeHmos) (dama evloauu OOKYMeHNO8)

(noonucy)

(D.U.0. 3as6umens)

[Tociie paccMOTpEHUs] JOKYMEHTHI BbIJAHbI

(0onoicnocms, ©.U.O., noonucs auya,

TONOII HMEHOBAHHUE U BU3HUTHI I HTOB BIBAIOTCS
<*> B cronoriie 2 "HauMeHOoBaHUE U PEKBU3 OKYMEHTOB" YKa3bIBAIOTC

8610a8ULe20 OOKYMEHNbL)

(D.U.0., noonucw

JUYa, NoIY4UsULe20 OOKYMEHN1bl)

PEKBHU3UTELI BCCX MPCACTABICHHLIX 3aABUTCIEM NJOKYMCHTOB.




